


PROCLAMATION FROM THE
OFFICE OF THE MAYOR

1 75
s

WHEREAS, our state’s continuing efforts to address the critical issues of safety,
energy efficiency, water conservation and sustainability in the built environment that affect our
citizens, both in everyday life and in times of natural disaster, give us confidence that our
structures are safe and sound; and

WHEREAS, our confidence is achieved through the devotion of vigilant guardians—
building safety and fire prevention officials, architects, engineers, builders, laborers and others in
the construction industry—who work year-round to ensure the safe construction of buildings; and

WHEREAS, these guardians—dedicated members of the International Code Council—
develop and implement the highest-quality codes to protect Americans in the buildings where we
live, learn, work, worship, play; and

WHEREAS, the International Codes, the most widely adopted building safety, energy and
fire prevention codes in the nation, are used by most U.S. cities, counties and states; these
modern building codes also include safeguards to protect the public from natural disasters such as
hurricanes, snowstorms, tornadoes, wildland fires and earthquakes; and

WHEREAS, Building Safety Month is sponsored by the International Code Council and
International Code Council Foundation, to remind the public about the critical role of our
communities’ largely unknown guardians of public safety—our local code officials—who assure us
of safe, efficient and livable buildings; and

WHEREAS, “Building Safety Month: An International Celebration of Safe and Sensible
Structures” the theme for Building Safety Month 2017, encourages all Americans to raise
awareness of the importance of building safety; green and sustainable building; pool, spa and hot
tub safety; and new technologies in the construction industry. Building Safety Month 2017,
encourages appropriate steps everyone can take to ensure that the places where we live, learn,
work, worship and play are safe and sustainable, and recognizes that countless lives have been
saved due to the implementation of safety codes by local and state agencies; and

WHEREAS, each year, in observance of Building Safety Month, Americans are asked to
consider projects to improve building safety and sustainability at home and in the community, and
to acknowledge the essential service provided to all of us by local and state building departments

and federal agencies in protecting lives and property.

NOW THEREFORE, I, Jeff W. Roberts, Mayor of the City of Fulshear, do hereby proclaim
the month of May 2017 as BUILDING SAFETY MONTH. Accordingly, I encourage our citizens to
join with their communities in participation in Building Safety Month activities.

SIGNED this the 18" day of April, 2017,

Jeff W. Roberts, Mayor

Attest:

D.(Diana) Gordon Offord, City Secy.






Autism Awareness Month

WHEREAS, autism is a pervasive developmental disorder affecting the social, communication and
behavioral skills of those affected by it, and,

WHEREAS, as more health professionals become proficient in diagnosing autism, more children
are being diagnosed on the autism spectrum, resulting in rates as high as 1 in 68 children
nationally and,

WHEREAS, while there is no cure for autism, it is well-documented that if children with autism
receive early and intensive applied behavior analysis treatment they lead significantly improved

lives, and,

WHEREAS, individuals with autism often require a lifetime of specialized and community
support services to ensure their health and safety and to support families’ resilience as they
manage the psychological and financial burdens autism can present,

WHEREAS, Texana Center is building a new campus in Fulshear that includes the Children’s
Center for Autism that offers applied behavior analysis and plans educate parents, professionals
and the general public about autism and its effects,

NOW, THEREFORE BE IT RESOLVED that |, Mayor Jeff W. Roberts, do hereby proclaim April
2017 as NATIONAL AUTISM AWARENESS MONTH in the City of Fulshear, and urge all
employees and residents to participate in National Autism Awareness Month, in order to
become better educated about autism and create a better community for individuals with

autism.

In Witness Whereof, | have hereunto set my hand and have caused the Official Seal of the City
of Fulshear to be affixed this 18" day of April, 2017.

JEFF W. ROBERTS, MAYOR

Attest:

D. (Diana) Gordon Offord, City Secretary






Safe Digging Proclamation

WHEREAS, each year, the natton’s underground utility infrastructure is jeopardized by unintentional damage by those who fail to call 811 to have

underground lines located prior to digging. Undesired consequences such as setvice interruption, damage to the environment and petsonal injury and
even death are the potential results; and

WHEREAS, the Common Ground Alliance and its 1700 members promote the national Call-Before-You-Dig number, 811, in an effort to reduce these

damages. Designated by the FCC in 2005, 811 provides potenttal excavators and homeowners 2 simple number to reach their local One Call Centet to
request utility lne locations at the intended dig site; and

WHEREAS, through education of safe digging practices, excavators and homeowners can save time and money keeping our nation safe and connected
by making a simple call to 811 in advance of any digging project; waiting the requited amount of time; respecting the marked lines by maintaining visual
definition throughout the course of the excavation; and finally, digging with care around the marks; and

WHEREAS, all parties agree that safe digging is a shared responsibility. To know what’s below, call 811 before you dig.

THEREFORE, I, Jeff W. Roberts, Mayor of the City of Fulshear hereby proclaim the month of April, 2017, as,

National Safe Digging Month

And encourage excavators and homeowners throughout the country to always call 811 before digging. Safe digging is no accident.

In Witness Whereof, I have hereunto set my hand and have caused the Official Seal of the
City of Fulshear to be affixed this 18* day of April, 2017.

Jeff W. Roberts, Mayor

Attest:
D. (Diana) Gordon Offord







AGENDA MEMO
BUSINESS OF THE CITY COUNCIL
CITY OF FULSHEAR, TEXAS

AGENDA OF: April 18, 2017 AGENDA ITEM: TBD

DATE SUBMITTED:  April 12,2017 DEPARTMENT: Police Department
. Lynn Raymer . Kenny Seymour

PREPARED BY: Exec. Assistant PRESENTER: Chief of Police

SUBJECT: EXPENDITURE FROM POLICE DONATED FUNDS

ATTACHMENTS: 1. SYMBOL ARTS INVOICE #0279695-IN

EXPENDITURE REQUIRED: $1,760,00

AMOUNT BUDGETED: $0

FUNDING ACCOUNT: 950-5000-5381-00 / PD DONATIONS

ADDITIONAL APPROPRIATION REQUIRED: NO

FUNDING ACCOUNT:

EXECUTIVE SUMMARY

Fulshear Police Department presents Council with the request to expense Symbol Arts invoice, purchase of
Fulshear Police Department Memorial Coins, from the Police Department Donations account.

RECOMMENDATION

Staff recommends that City Council adopt this Policy.




Page 1 of 1

GRTATS 6083 South 1550 East INVOICE
SYMBOLARTS Ogden, UT 84405
T \ /‘ 7 }/ CUSTOMER NO: 00-0006727
g INVOICE NUMBER: 0279695-IN
£ 801) 475-6000
f (801) INVOICE DATE: 04/11/2017
SALESPERSON: RIFI
ORDER NUMBER: 0219471
SOLD TO: SHIP TO:
Fulshear Police Dept. Fulshear Police Dept.
29370 McKinnon Road 29370 McKinnon Road
Suite D Suite D
Fulshear, TX 77441 Fulshear, TX 77441
CONFIRM TO: MIKE MCCOY
CUSTOMER P.O, Ship VIA F.0.B. TERMS
FPD1713 FED GROUND DEST Net 30w/ Customer PO
ITEM NO. UNIT ORDERED SHIPPED BACK ORD PRICE AMOUNT
XMC17400 EACH 200.00 200.00 0.00 8.65 1,730.00
COIN 1.75 FULSHEAR PD MEMORIAL
C-108145/57703
IC 0.00 0.00 0.00 0.00 0.00
Default Item Code /C
SG: Shipped on: 04/11/2017
Service; FedEx Ground
Number of Packages: 1
Billing Optlon: Sender
Package #1:
Tracking#: 731136864509
End Shipment(s)
We appreciate your business!
Visit us at www.SymbolArts.com
Cradit Card Payment Information Net Invoice: 1,730.00
Card Type: Less Discount: 0.00
Credit Card # (Last 4): Shipping/Handling: 30.00
Amount: 1,760.00 Sales Tax: 0.00
Invoice Total: 1,760.00

NOTE: Past due invoices may be subject to a 1.5% manthly (18% per annum) finance charge.






AGENDA MEMO
BUSINESS OF THE CITY COUNCIL
CITY OF FULSHEAR, TEXAS

AGENDA OF: April 18,2017 AGENDAITEM: E
DATE SUBMITTED:  April 13,2017 DEPARTMENT: Administration
PREPARED BY: 1(\:4;[ Snip ejs, City PRESENTER: CJ Snipes, City Manager
anagei
SUBJECT: Plan of Finance for the Texas Heritage Parkway
ATTACHMENTS: DRAFT Agreement between the City and County
EXPENDITURE REQUIRED: $
AMOUNT BUDGETED: $0
ACCOUNT:
ADDITIONAL APPROPRIATION REQUIRED: $0
ACCOUNT NO:
EXECUTIVE SUMMARY

Following on the presentation at last month’s City Council Meeting, the City has received the attached Interlocal
Agreement from the County regarding the City’s financial participation in the Texas Heritage Parkway. These
terms seem to mirror the verbal agreement in principle discussed with Commissioner Meyers and Mr. Muller
over the course of the past few weeks.

Under this agreement, the City would be responsible for approximately $5.8 Million in Principal related to this
landmark project. Council needs to understand that this will function exactly like a Debt Service note, complete
with interest and principal. This means that the City will take on payments ranging from $232,000 to $658,000
over the next 20 years out of its Maintenance and Operating Funds rather than through a specified revenue such
as Interest and Sinking funds collected through a separate Tax levy.

The County has agreed in principle to a twenty-five (25) year amortization schedule; on a flat payment basis
without pre-payment provisions this would mean an annual payment of $371,270.

STAFE RECOMMENDATION

Because of the magnitude of the potential impact of this project, Staff recommends approval of the proposed
Agreement with the County with the inclusion of language allowing the City to make penalty free pre-payments
and on a 25year annual schedule.




RESOLUTION NO, 2017-342

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF FULSHEAR, TEXAS APPROVING INTERLOCAL
AGREEMENT BETWEEN THE CITY AND FORT BEND COUNTY RELATED TO THE FINANCING FOR THE
CONSTRUCTION OF THE TEXAS HERITAGE PARKWAY

WHEREAS, the City Council of the City of Fulshear, Texas is desirous of ensuring mobility for our
residents; and

WHEREAS, the Texas Heritage Parkway represents a unique opportunity that will see the construction of
a signature roadway of more than 6 miles of four lane road connecting FiV! 1093 with [-10 significantly

reducing commute times; and

WHEREAS, this project will represent a partnership of Public and Private entities working together to
leverage resources; with the City and County providing a combined total of $18,979,534 to match an
equivalent or greater sum provided by the partners from the Private Sector; and

WHEREAS, Fort Bend County has agreed to provide the upfront cost on basis that will allow the City
participate financially on a flexible basis that it can afford over a schedule not to exceed twenty-five (25)

years; and

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF FULSHEAR, TEXAS THAT: The
Interlocal Agreement for funding of the Texas Heritage Parkway is hereby approved with the
understanding that the City’s apportioned cost to participate can be pre-paid without penalty and the
term for such payment shall not exceed twenty-five {25) years.

This Resolution duly passed this 18" day of April, 2017.

Jeff W. Roberts, Mayor

ATTEST:

D. Gordon Offord, City Secretary



Draft 3/28/17

INTERLOCAL AGREEMENT FOR COUNTY-MANAGED MOBILITY PROJECT
TEXAS HERITAGE PARKWAY

This Agreement is made and entered into pursuant to the Interlocal Cooperation Act,
Chapter 791 of the TEXAS GOVERNMENT CODE and Section 251.012 of the TEXAS
TRANSPORTATION CODE, by and between the City of Fulshear, a municipal corporation and
home-rule city of the State of Texas, principally situated in Fort Bend County, acting by and
through its City Council, (“City”), and Fort Bend County, a body corporate and politic under the
laws of the State of Texas, acting by and through its Commissioners Court, (“County”).

RECITALS

WHEREAS, the County will enter into that certain Agreement for Regional Road
Improvements for a Parkway between Fulshear and Katy (the “Participant Agreement”) with
certain private landowners to promote the development of a major north-south thoroughfare
from Interstate 10 at Pederson Road to approximately 2100 feet south of the intersection with
FM 1093 (the “Project”, as generally shown on Exhibit A and as defined more fully below)
contemporaneously with the approval of this Agreement; and

WHEREAS, the County has or will enter into an Interlocal Agreement for the Project with
the City of Katy (the “Katy Agreement”) to pay for a portion of the Project; and

WHEREAS, the Project is the construction of roadway improvements that will enhance
the traffic flow/circulation and drainage in the service area, and such Project is desired by the
City and the County; and

WHEREAS, the County may not expend proceeds of bond issues or taxes levied pursuant
to Article lll, Section 52 (b) or (c) of the Texas Constitution on city streets that are not integral
parts of or connecting links with county roads or state highways in accordance with Section
251,012 of the TEXAS TRANSPORTATION CODE; and

WHEREAS, the parties assert that the Project is part of a city street that is an integral part
of or a connecting link with county roads or state highways in accordance with Section 251.012
of the TEXAS TRANSPORTATION CODE; and

WHEREAS, the Commissioners Court of Fort Bend County finds that the Project
contemplated in this Agreement serves a County purpose; and

WHEREAS, the City and the County agree to participate in this Project according to the
terms of this Agreement; and

WHEREAS, the governing bodies of the City and County have authorized this Agreement;

NOW, THEREFORE, for and in consideration of the mutual covenants, agreements and
benefits to both parties, it is agreed as follows:



brought to the attention of the County, and the deficiencies shall be promptly addressed by the
County.

B. The City shall have the right to participate in the final inspection of the Praject. At
that time, any deficiencies noted by the City shall be promptly addressed by the County.

Section 4. County Obligations

A. The County is responsible for managing the design and overseeing the
construction and completion of the Project and complying with the applicable state and federal
laws.

B. In the event the County determines thQ_ oje ctklacks feasibility or for any other
reason elects to forego its constructlon, the County“'ﬁf)ali/prowd \ltten natice ta the City of its

of said notice to the City.

: @e
\

C. The County shall submit reports to the leﬁéscnblng in su%;ent detail the
progress of the Project. These reports: shall be submit! 'éﬁ to the City at |ncrements agreed to
between the parties as appropriate f el ‘a;binus phases’of the Project. Reports received by
the City from contractors detailing the”fp rogress of.the Prmec?:?shall suffice for the requirements
of this section, so long as t e County ha revie\%g Tich reports and confirmed accuracy of the

contractor’s report.

i), <
D. The Co ns for the Pro;eé"t}to the City Engineer for review

and comment. Durlngu{%e%%b__ %foject ?hé‘ Clty may review the documents, maps, plats,
) dra

records, phot s, reports;’: ings. pertal ing to the Project and may inspect the work

Coriea 7
in progé%g@p % it does| ,t Interfer\e\\ir;t)h ‘the work.
E’ oft "Rroject, but no later than 60 days after, the County will

Upon comple{l eiB
furnish the Cf'\wr:h a full ac _.",;nting of the funds expended on the Project and an electronic
capy of the recb d:drawings s % ing the Project as constructed. The City Auditor may review

the County's records’

‘&g}a\r\dmg fij Project.
b iy
4

7

The City and County are entitled to the immunities and defenses of the Texas Tort Claims

a‘

Section 5. Liability

Act.

Section 6. Maintenance

Upon completion of the Project, each party shall maintain that portion of the Project
within its own jurisdiction.

INTERLOCAL AGREEMENT FOR COUNTY-MANAGED MOBILITY PROJECT
TEXAS HERITAGE PARKWAY
Page 30f9



“City-Property-Tax-lperementand-“County-Proparty Tax-lnerement respectively—means—the
ameuntelad-valorem-taxes-levied-and-assessed enany-property-as-offanvary-Lofthat taxyear
er-the-Captured-Appraised-Value—For-purposes-of-caleulating the City-or CountyProparty Tax
tnerement—any-rebate-ofad-valorem-taxes-inthe Sepdce Area-te-anatherpolitical subdivision
pursuant-to-an-agreementexccited-prortothis-Apreement—and-any curranthy-effective tax

“Ciy-SalesTax-tnerementimeansthe netanaual-salesand-use taxes-collacted-forthe benglitof
thﬂ—Giﬁt—kem{ales—tax—aeeom—éiﬂeLudmg—me—theaF&mm@&a@velepmeat—eoﬁpmaﬁan}
loeatedwithin-the Serviee-Area-for the12-menth-peredfromSebtemberthrough-Augustinyear
pmeedmg%da&&a@&he&ale&%e&%uﬂhe—saleﬁnﬂée&axes{al le¢ted-in-the-Serpvicahras
infor-thel2-month-periodfrom-Septembe 2

abgv&rrhalm@d%mmnhe@m(%%mwmmhmdpwm!
to-any-zgreements—with- anmheppemﬁalﬁubdwﬁ%n-ums-e%{\ve—as—aﬁhe—éatewm

Agreement: P o
—Sewwe—&#ea—mean&%e—pwﬂen—ef—the—@»y%ﬁd»ce ; I—dlr'éeﬁg?enem—#em—the

construction-of the-Rrojact—asshi Wm& “

Vi,
qantv wi!] isiuq Couhty dbebt or otherwise finance
s : ecessarz to pay for the

terms and paymen »strucuture as may be approved by the County Auditor and the
City’s Finance Director. The Annual City Payment will also include any Eligible Project
Costs incurred by the County prior to this issuance with 2% interest compounded monthl

(until the proceeds of the issuance reimburse these preliminary expenditures). An
example of the Annual City Payment is shown on Exhibit B reflects a hypothetical issue
based on current costs estimates and financial conditions for the Eligible Project Costs.
The actual Annual City Payment schedule will be fixed when the County first makes
payments pursuant to the Participation Agreement, which is estimated to he March

2018. TFhe-City'sannualpaymentamovnt-will-be calenlated-each-yearasfollows:

INTERLOCAL AGREEMENT FOR COUNTY-MANAGED MOBILITY PROJECT
TEXAS HERITAGE PARKWAY
Page 5 of 9



the City with a clear distinction of the County Debt from the County's other
outstanding obligations. After any refunding of the obligations, County will provide
a new total debt service to the City.

Section 8. Insurance Requirements

The County agrees that it will require the contractor's insurance policies to name the
County aswell as the City as additional insureds on all policies except for Workers' Compensation
and Professional Liability, Any such insurance policies shall_include at least the faliowing
minimum coverage:

45
4

A Waorkers' Compensation in the amount régt
the All States Endorsement. ;

‘{ajl\by law. The policy shall include

B. Comprehensive General Liabjlif incly ing contractual liability
insurance, $1,000,000 per occurrence, $2, 000 icosts excluded from face
amount of policy).

O f‘ |
C. Comprehensive Automatic Liability Insu a%g;%cluding OWned;’-fgon -owned and
hired vehicles used for the Project, V\: Q “odlly injury an‘i{%operty damage with a combined limit

ess oﬂthe\gmount of coverage set out
all Qimam,an add:tlonal insured. The

County will provide
contract for the Proj

D. The Coun ay require i
above, as it deems neg ’é‘gﬁjﬁ,” ?Esuch claa§

e ;
No p’arty hercte

obhgaﬁg%;nder without
Section 10,
&

The partieséé
execution or performa

Section 11. Notices

All notices and communications under this Agreement shall be mailed by certified mail,
return receipt requested, or delivered to the following addresses:

County: Fort Bend County
Attn: Robert E. Hebert, County ludge
401 Jackson Street, 1% Floor
Richmond, Texas 77469

INTERLOCAL AGREEMENT FOR COUNTY-MANAGED MOBILITY PROJECT
TEXAS HERITAGE PARKWAY
Page 70of 9



FORT BEND COUNTY, TEXAS CITY OF FULSHEAR, TEXAS

Rabert E. Hebert, County Judge leff Roberts, Mayor
Date Date:
%
ATTEST: < ATTEST:
2 A .\\\
™ =
Laura Richard, County Clerk D. Gordon 'Of,f\ord, City Secretary
S N 5
5 \\ X
. S ;
APPROVED ASTO FORM: , i i &
\.\s b A
County Attorney oo k\\ AN T
e 1
-_%\. - \"g_‘
4831-3805.8378; VA AR AA 11651647072 ' o -
= y o . b
< ' R T B
o " B
. \_\ \\
SR 5
Ty A
5, A

INTERLOCAL AGREEMENT FOR COUNTY-MANAGED MOBILITY PROJECT
TEXAS HERITAGE PARKWAY
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RESOLUTION NO. 2017-342

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF FULSHEAR, TEXAS APPROVING INTERLOCAL
AGREEMENT BETWEEN THE CITY AND FORT BEND COUNTY RELATED TO THE FINANCING FOR THE
CONSTRUCTION OF THE TEXAS HERITAGE PARKWAY

WHEREAS, the City Council of the City of Fulshear, Texas is desirous of ensuring mability for our

residents; and

WHEREAS, the Texas Heritage Parkway represents a unique opportunity that will see the construction of
a signature roadway of more than 6 miles of four lane road connecting FM 1093 with [-10 significantly

reducing commute times; and

WHEREAS, this project will represent a partnership of Public and Private entities working together to
leverage resources; with the City and County providing a combined total of $18,979,534 to match an
equivalent or greater sum provided by the partners from the Private Sector; and

WHEREAS, Fort Bend County has agreed to provide the upfront cost on basis that will allow the City
participate financially on a flexible basis that it can afford over a schedule not to exceed twenty-five (25)

years; and
NCW THEREFORE, BE IT RESOLVED BY THE CiITY COUNCIL OF THE CITY OF FULSHEAR, TEXAS THAT: The
Interlocal Agreement for funding of the Texas Heritage Parkway is hereby approved with the

understanding that the City’s apportioned cost to participate can be pre-paid without penalty and the
term for such payment shall not exceed twenty-five (25} years.

This Resolution duly passed this 18" day of April, 2017.

Jeff W. Roberts, Mayor

ATTEST:

D. Gordon Offord, City Secretary
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FirslSouthwestm

A Bulsion of HRItep Facuiiies.

SOURCES AND USES OF FUNDS

Fort Bend County
Certificates of Obligation
{Texas Heritage Parkway - City of Fulshear's share)
***Preliminary; For Discussion Purposes Only*#*

Dated Date 09/01/2017
Delivery Date 09/01/2017

Sources;

Bond Proceeds:

Par Amount 3,800,000.00
5,800,000.00
Uses:
Project Fund Deposits;
Project Fund 5,700,000.00

Delivery Date Expenses:
Cost of Issuance 100,000.00

5,800,000,00

Mar 28,2017 2:11 pm Prepared by FirstSouthwest (mfs)

(Fort Bend County: TXHP-2017) Page |



FirstSouthwaest m

A Dilsiza of Hilltop Secusies.

BOND DEBT SERVICE

Fort Bend County
Certificates of Obligation
(Texas Heritage Parkway - City of Fulshear's share}
##*Preliminary; For Discussion Purposes Only***

Period Annual
Ending Principal Interest Debt Service Debt Service
03/01/2018 116,000.00 116,000.00
09/01/2018 116,000.00 116,000.00 232,000.00
03/01/2019 116,000.00 116,000.00
09/01/2019 116,000.00 116,000.00 232,000.00
03/01/2020 116,000.00 116,000.00
09/01/2020 116,000.00 116,000.00 232,000.00
03/01/2021 116,000.00 116,000.00
09/01/2021 116,000.00 116,000.00 232,000.00
03/01/2022 116,000.00 116,000.00
09/01/2022 116,000.00 116,000.00 " 232,000.00
03/01/2023 116,000.00 116,0600.00
09/01/2023 116,000.00 116,000.00 232,000.00
03/01/2024 116,000.00 116,000.00
09/01/2024 116,000.00 116,000.00 232,000.00
03/01/2025 116,000.00 116,000.00
09/01/2025 116,000.00 116,000.00 232,000.00
03/01/2026 116,000.00 116,000.00
09/01/2026 116,000.00 116,000.00 232,000.00
03/01/2027 116,000.00 116,000.00
09/01/2027 116,000.00 116,000.00 232,000.00
03/01/2028 430,000.00 116,000.00 546,000.00
09/01/2028 107,400.00 107,400.00 653,400.00
03/01/2029 445,000.00 107,400.00 552,400.00
09/01/2029 98,500.00 98,500.00 ©50,900.00
03/01/2030 465,000.00 98,500.00 563,500.00
09/01/2030 89,200.00 89,200.00 652,700.00
03/01/2031 480,000.00 89,200.00 569,200.00
09/01/2031 79,600.00 79,600.00 ©48,800.00
03/01/2032 500,000.00 79,600.00 579,600.00
09/01/2032 69,600.00 69,600.00 649,200.00
03/01/2033 525,000.00 69,600.00 594,600.00
09/01/2033 59,100.00 59,100.00 653,700.00
03/01/2034 545,000.00 59,100.00 604,100.00
09/01/2034 48,200.00 48.,200.00 652,300.00
03/01/2035 565,000.00 48,200.00 613,200.00
09/01/2035 36,900.00 36,900.00 650,100.00
03/01/2036 590,000.00 36,900.00 626,900.00
09/01/2036 25,100.00 25,100.00 652,000.00
03/01/2037 615,000.00 25,100.00 640,100.00
09/01/2037 12,800.00 12,800.00 652,900.00
03/01/2038 640,000.00 12,800.00 652,800.00 652,800.00

5,800,000.00 3,688,800.00 9,488,800.00 9,488,800.00

Mar 28,2017 2:11 pm Prepared by FirstSouthwest (mfs) (Fort Bend County: TXHP-2017) Page 3



LOAN AMORTIZATION SCHEDULE
ENTER VALUES

LOAN SUMMARY

Loan amount $5/800,000:00 Scheduled payment $371,269.38
Annual interest rate 4.00% Scheduled number of payments 25
Loan period in years 25 Actual number of payments il
Number of payments per year 1 Total early payments $0.00
Start date of loan 41312017 Total inferest $3,481,734.60
Optional extra payments LENDER NAME

PMT PAYMENT DATE BEGINNING

NO BALANCE

SCHEDULE
D PAYMENT

TOTAL
PAYMENT

BALANCE

INTEREST

1 4/13/2017 $5,800,000.00 $371,269.38 $371,269.38 $139,269.38 $232,000.00 $232,000.00
2 5/13/2017 $5,660,730.62 $371,269.38 $0.00 $371,269.38 $144,840.16 $226,429.22 S $458,429.22
3 6/13/2017 $5,515,890.46 $371,269.38 $0.00 $371,269.38 $150,633.77 $220,635.62 HHHHHEHH R $679,084.84
4 7/13/2017 $5,365,256.69 $371,269.38 $0.00 $371,269.38 $156,659.12 $214,610.27 HHRHEREE $893,675.11
5 8/13/2017 $5,208,597.57 $371,269.38 $0.00 $371,269.38 $162,925.48 $208,343.90 HEHHHRREAR $1,102,019.01
6 9/13/2017 $5,045,672.09 $371,269.38 $0.00 $371,269.38 $169,442.50 $201,826.88 M $1,303,845.90
7 10/13/2017 $4,876,229.59 $371,269.38 $0.00 $371,269.38 $176,220.20 $195,049.18 R $1 498 895,08
8 11/13/2017 $4,700,009.39 $371,269.38 $0.00 $371,269.38 $183,269.01 $188,000.38 SRS $1,686,895.46
9 12/13/2017 $4,516,740.38 $371,269.38 $0.00 $371,269.38 $190,599.77 $180,669.62 WA $1,867,565.07
10 1/13/2018 $4,326,140.61 $371,269.38 $0.00 $371,269.38 $198,223.76 $173,045.62 R $2,040,610.70
11 2/13/2018 $4.127,916.85 $371,269.38 $0.00 $371,269.38 $206,152.71 $165,116.67 HEHHEHHEER $2,205,727.37
12 3/13/2018 $3,921,764.14 $371,269.38 $0.00 $371,269.38 $214,398.82 $156,870.57 MRS $2,362,507.94
13 4/13/2018 $3,707,365.33 $371,269.38 $0.00 $371,269.38 $222,974.77 $148,294.61 AR $2,510,892.55
14 5/13/2018 $3,484,320.56 $371,269.38 $0.00 $371,269.38 $231,893.76 $139,375.62 HHERRERRE $2,650,268.17
15 6/13/2018 $3,252,496.79 $371,260.38 $0.00 $371,269.38 $241,169.51 $130,099.87 HHHEHHARRRY §2,780,368.04
186 7/13/2018 $3,011,327.28 $371,269.38 $0.00 $371,269.38 $250,816.29 $120,453.09 WS $2,900,821.13
17 8/13/2018 $2,760,510.99 $371,269.38 $0.00 $371,269.38 $260,848.94 $110,420.44 HHHEHHRRERAE  $3,011,241.57
18 9/13/2018 $2,499,662.04 $371,269.38 $0.00 $371,269.38 $271,282.90 $99,986.48 AR $3,111,228.06
19 10/13/2018 $2,228,379.14 $371,269.38 $0.00 $371,269.38 $282,134.22 $89,135.17 R $3,200,363.22
20 11/13/2018 $1,946,244.92 $371,269.38 $0.00 $371,269.38 $293,419.59 $77,849.80 HHEHHERRE $3,278,213.02
21 12/13/2018 $1,652,825.34 $371,269.38 $0.00 $371,269.38 $305,156.37 $66,113.01 HHHHHEHEEEEE  $3,344,326.03
22 1/13/2019 $1,347,668.96 $371,269.38 $0.00 $371,269.38 $317,362.63 $53,906.76 MR $3,398,232.79
23 2/13/2019 $1,030,306.34 $371,269.38 $0.00 $371,269.38 $330,057.13 $41,212.25 $700,249.21 $3,439,445.04
24 3/13/2019 $700,249.21 $371,269.38 $0.00 $371,269.38 $343,259.42 $28,009.97 $356,989.79 $3,467,455.01
25 4/13/2019 $356,989.79 $371,269.38 $0.00 $356,989.79 $342,710.20 $14,279.59 $0.00 $3,481,734.60






AGENDA MEMO
BUSINESS OF THE CITY COUNCIL
CITY OF FULSHEAR, TEXAS

AGENDA OF: April 18,2017 AGENDA ITEM: F
DATE SUBMITTED:  April 13,2017 DEPARTMENT: Administration
PREPARED BY: 1(\:4] Snipes, City PRESENTER:  CJ Snipes, City Manager
anager
SUBJECT: Resolution No. 2017-344 Supporting HB 3504
ATTACHMENTS: Resolution and Bill
EXPENDITURE REQUIRED: $
AMOUNT BUDGETED: $0
ACCOUNT:
ADDITIONAL APPROPRIATION REQUIRED: $0
ACCOUNT NO:
EXECUTIVE SUMMARY

Commissioner Meyers reached out to the City requesting Council support for HB 3504 which would greatly
expand the applicability of resources gained under our agreement for a Sales and Use Tax with the County

Assistance District.
STAFF RECOMMENDATION

Staff recommends Council approve the Resolution in support of HB 3504.




RESOLUTION NO. 2017-344

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF FULSHEAR, TEXAS SUPPORTING HOUSE BILL
3504 REGARDING COUNTY ASSISTANCE DISTRICTS

WHEREAS, the City Council of the City of Fulshear, Texas has previously approved an Interlocal
Agreement regarding the equitable distribution of Sales and Use Tax within its Extraterritorial

Jurisdiction with Fort Bend County; and

WHEREAS, the Commissioner Meyers has requested the City endorse House Bill 3504 which would
expand the approved scope for the use of said funds; and

WHEREAS, the City Council Is desirous of broadening said scope to maximize the use of those funds
within the City’s Extraterritorial Jurisdiction and City Limits.

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF FULSHEAR, TEXAS THAT:
hereby endorses and supports the adoption of House Bill 3504 regarding the use of resources within

County Assistance Districts.

This Resolution duly passed this 18" day of April, 2017.

Jeff W. Roberts, Mayor

ATTEST:

D. Gordon Offord, City Secretary
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By: Miller H.B. No. 3504

A BILL TO BE ENTITLED
AN ACT
relating to the authority of certain county assistance districts to
annex public rights-of-way and county-owned property.
BE IT ENACTED BY THE LEGISLATURE OF THE STATE OF TEXAS:
SECTION 1. The heading to Section 387.0031, Local Government

Code, is amended to read as follows:

Sec. 387.0031. INCLUSION O©F ROADS OR COUNTY PRCPERTY IN

CERTAIN DISTRICTS.

SECTION 2. Section 387.0031, Local Government Code, 1is
amended by amending Subsections (b) and (c} and adding Subsection
(b-1) to read as follows:

(b) The governing body of a district by order may include in

the district a portion of a road or public right-of-way, including

Page - 1 -



H.B. No. 3504
associated drainage areas, or county-owned property that is being

used for a public purpose if:

(1} the =road, public right-of-way, or county-owned

property [¥hat] is located in a municipality located in the county

that created the district; and

(2) [+£] the municipality consents to the inclusion.

(b-=1) An election 1s not required to approve an order

described by Subsection (b) [Ehis—subseetion].

(c) The district may use money available to the district to
perform any function of the district under this chapter

[metrtenanee—or—improvement] on a road or public right-of-way,

including [and—Ehe] associated drainage areas, or any property

included in the district in accordance with this section.

SECTION 3. This Act takes effect September 1, 2017.

Page -2 -






AGENDA MEMO
BUSINESS OF THE CITY COUNCIL

CITY OF FULSHEAR, TEXAS
AGENDA OF:; April 18,2017 AGENDA ITEM: G
DATE SUBMITTED:  April 12,2017 DEPARTMENT: Administration
PREPARED BY: 1(\:/1J Snipes, City PRESENTER:  CJ Snipes, City Manager
anager
SUBJECT: Denial of Center Point Energy Rate request
ATTACHMENTS: Correspondence from GCCC and Resolution
EXPENDITURE REQUIRED: $0
AMOUNT BUDGETED: $0
ACCOUNT:
ADDITIONAL APPROPRIATION REQUIRED: $0
ACCOUNT NO:

EXECUTIVE SUMMARY

The Gulf Coast Coalition of City’s has requested the City take action to approve the attached Resolution as it
relates to CNP’s request for an increase to the Distribution Rate.

STAFF RECOMMENDATION

Staff recommends the City Council approve the Resolution.
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RESOLUTION NO. _2017-343

A RESOLUTION OF THE CITY OF FULSHEAR, TEXAS
FINDING THAT CENTERPOINT ENERGY HOUSTON
ELECTRIC, LLC’S APPLICATION FOR APPROVAL TO
AMEND ITS DISTRIBUTION COST RECOVERY FACTOR
PURSUANT TO 16 TEX. ADMIN. CODE §25.243 TO
INCREASE DISTRIBUTION RATES WITHIN THE CITY
SHOULD BE DENIED; FINDING THAT THE CITY’S
REASONABLE RATE CASE EXPENSES SHALL BE
REIMBURSED BY THE COMPANY; FINDING THAT THE
MEETING AT WHICH THIS RESOLUTION IS PASSED IS
OPEN TO THE PUBLIC AS REQUIRED BY LAW;
REQUIRING NOTICE OF THIS RESOLUTION TO THE
COMPANY AND LEGAL COUNSEL.

WHEREAS, the City of Fulshear, Texas (“City”) is an electric utility customer of
CenterPoint Energy Houston Electric, LLC (*CenterPoint” or “Company™), and a regulatory
authority with an interest in the rates and charges of CenterPoint; and

WHEREAS, the City is a member of the Gulf Coast Coalition of Cities (“GCCC”) (such
participating cities are referred to herein as “GCCC”), a coalition of similarly situated cities
served by CenterPoint that have joined together to efficiently and cost effectively review and
respond to electric issues affecting rates charged in CenterPoint’s service area; and

WHEREAS, on or about April 6, 2017 CenterPoint filed with the City an Application for
Approval to Amend its Distribution Cost Recovery Factor (“DCRF”) Pursuant to 16 Tex. Admin.
Code § 25.243 seeking to increase electric distribution rates by $89,560,854 for the period of
September 1, 2017 to August 31, 2018 compared to the revenues approved in its most recent base
rate case, Docket No. 38339; and

WHEREAS, all ¢clectric utility customers residing in the City will be impacted by this
ratemaking proceeding if it is granted; and

WHEREAS, GCCC is coordinating its review of CenterPoint’s DCRF filing with
designated attorneys and consultants to resolve issues in the Company’s application; and

WHEREAS, the GCCC’s members and attorneys recommend that GCCC members deny
the DCRF.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY
OF FULSHEAR, TEXAS:

Section 1. That the rates proposed by CenterPoint to be recovered through its DCRF
charged to customers located within the City limits, are hereby found to be unrecasonable and
shall be denied.

7322326.1 1



816 Congress Avenue, Siite 1900
- Austn; Texas 78701

: : Telephone i'2) 322-5800
R P T - W{gtwmmﬁ— kLT

Mr. Brocato’s Direci Line: (312):322-5837

Emaik: lbrocmo(”/!gfa\mnn con

MEMORANDUM
TO: Gulf Coast Coalition of Cities (CenterPoint Enerpy)
FROM: Thomas Brocato
Hannah Wilohar/",

DATE: April 6,2017
RE: CenterPoint Enetgy ~ Distribution C’o.st-'Reﬁqveryfl?a:@tiof-;(‘?DGKE??):aﬁl-ing

o A Exstr- -.ﬁbn Cost Recevery F'actor
A C”) §25 243 wzth each of the Qulf “Vea' By}

madets the Cempm} ras,.request ]We are: rect:mmandmg that t'he Cifies. deny the requested rehef

The Publie Dtility. Comittission of Texas's tules allow cities 60 days to act on this
-apphcat;on, Thet deadling is June 5, 2017, Accordmgly we request that-each city schedule
the draft resolution attached fo this memorandum for consideration at their next council
;meetmg

If'you have any concerns or question please do not hesitate to contact me at (512) 322-
5857, We appreciate your continued support,

73223241 ..

Lioyd Gasselink Rochelle & Townsend, PG, ©



OMODEL STAFF REPORT REGARDING CENTERPOINT’S
DISTRIBUTION COST RECOVERY FACTOR FILING

kR
The City, along with approximately 35 other cities served by CenterPoint Energy
Houston Electric, LLC (“CenterPoint” or “Company™) is a member of the Gulf Coast Coalition
of Cities (“GCCC™). The coalition has been in existence since the early 1990s. GCCC has been
the primary public interest advocate before the Public Utility Commisston, the Courts, and the
Legislature on electric utility regulation matters for over 20 years,

On April 6, 2017, CenterPoint filed an Application for Approval to Amend its
Distribution Cost Recovery Factor (“DCRF”) Pursuant to 16 Tex. Admin. Code §25.243 to
Increase Distribution Rates with each of the cities in their service area. In the filing, the
Company asserts that it is seeking an increase in distribution revenues of $89,560,854 for the
period of September 1, 2017 to August 31, 2018 compared to the revenues approved in its most
recent base rate case, Docket No. 38339,

GCCC has engaged the services of a consultant, Mr. Karl Nalepa, to review the
Company’s filing. GCCC’s aftorney recommends that all GCCC members adopt the Resolution
denying the rate change. Once the Resolution is adopted, CenterPoint will have 30 days to
appeal the decision to the Public Utility Commission where the appeal will be consolidated with
CenterPoint’s filing for the environs and those cities that have relinquished their original
jurisdiction currently pending at the Commission.

Purpose of the Resolution:

The purpose of the Resolution is to deny the DCRF application proposed by CenterPoint.

Explanation of “Be It Resolved” Paragraphs:

1. This paragraph finds that the Company’s application is unreasonable and should
be denied.

2. This section states that the Company’s current rates shall not be changed.

3. The Company will reimburse the cities for their reasonable rate case expenses.

Legal counsel and consultants approved by the Cities will submit monthly invoices that will be
forwarded to CenterPoint for reimbursement.

: 4, This section recites that the Resolution was passed at a meeting that was open to
the public and that the consideration of the Resolution was properly noticed.

5. This section provides CenterPoint and counsel for the cities will be notified of the
City’s action by sending a copy of the approved and signed Resolution to counsel.

7322306.1






AGENDA MEMO

BUSINESS OF THE CITY COUNCIL
CITY OF FULSHEAR, TEXAS

AGENDA OF: April 18,2017 AGENDA ITEM: H
DATE SUBMITTED: April 12, 2017 DEPARTMENT: Administration
PREPARED BY: Paula Ryan, PRESENTER: Paula Ryan,

Assistant City Manager Assistant City Manager
SUBJECT: City of Fulshear Employee Handbook for City Employees

ATTACHMENTS: Ordinance No. 2017-1246 Repealing Ordinance No. 86-727 and Adopting
the City of Fulshear, Texas Employee Handbook, Dated May 1, 2017

EXPENDITURE REQUIRED: N/A
AMOUNT BUDGETED: N/A

ADDITIONAL APPROPRIATION REQUIRED: N/A

EXECUTIVE SUMMARY

Over the past year, staff has worked diligently to develop an updated, comprehensive Employee
Handbook (“Handbook”) to serve as a standardized employment policy manual for all City employees. A
previous personnel manual had been adopted in 1986 with Ordinance No. 86-727. The need to provide
for equitable and consistent employment policy administration and enforcement with regard to all
employees of the City of Fulshear is a priority.

This Handbook clearly defines the policies, rules, responsibilities, and privileges that come with municipal
employment. While it is difficult to formulate definite regulations for every possible employment matter,
it is the goal of this updated, comprehensive Handbook to provide effective and efficient guidelines, and
to serve as a sound human resources management tool.

RECOMMENDATION

Staff recommends that City Council take action to repeal Ordinance No. 86-727, and approve the
attached Ordinance No. 2017-1246 adopting the City of Fulshear, Texas Employee Handbook for City
Employees.
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ORDINANCE No. 2017-1246

AN ORDINANCE REPEALING ORDINANCE NO. 86-727, AND ADOPTING AN
EMPLOYEE HANDBOOK TO GOVERN HUMAN RESOURCE MANAGEVIENT
MATTERS FOR EMPLOYEES OF THE CITY OF FULSHEAR, TEXAS

WHEREAS, the City Council of the City of Fulshear, Texas recognizes the need to adopt an
updated, comprehensive Employee Handbook to serve as a standardized employment policy
manual for all City employees, and;

WHEREAS, the City Council of the City of Fulshear, Texas recognizes the need to provide for
equitable and consistent employment policy administration and enforcement with regard to
all employees of the City of Fulshear, and;

WHEREAS, this Employee Handbook for City employees was prepared to provide for such
administration and enforcement; NOW, THEREFORE:

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF FULSHEAR, TEXAS:

SECTION 1: That the City Council of the City of Fulshear, Texas, hereby repeals Ordinance No.
86-727, and herehy adopts this Ordinance No. 2017-1246 which includes the City of Fulshear,
Texas Employee Handbook dated May 1, 2017 with amendments as may be subseguently
approved by the City Council, as the official policy of the City with regard to human resource
management, A copy of the Handbook shall be attached to this Ordinance No. 2017-1246 as
Exhibit A and shall become a part thereof as fully as if set at length herein.

SECTION 2: That ali other Ordinances and parts of Ordinances in conflict with this Ordinance,
including Ordinance No. 86-727, are hereby repealed to the extent of the conflict.

SECTION 3: That It is hereby declared to he the intention of the City Council that the sections,
paragraphs, sentences, clauses, and phrases are separable, and, if any phrase, clause,
sentence, paragraph, or section of this Ordinance or the Handbook adopted herein, shall be
declared unconstitutional or invalid by the valid judgment or decree of any court of
competent jurisdiction, such unconstitutionality or invalidity shall not affect any of the
remaining phrases, clauses, sentences, paragraphs, or sections, since the same would have
been enacted by the City Council without the incorporation of unconstitutional or invalid
phrases, clauses, sentences, paragraphs, or sections.

SECTION 4: That this Ordinance shall take effect immediately from and afterthe 18" day
of APRIL, 2017. ’

PASSED AND APPROVED BY THE CITY COUNCIL OF THE CITY OF FULSHEAR, TEXAS this 18™ day
of APRIL, 2017.

Jeff W. Roberts, Mayor

ATTEST:

D. Gordon Offord, City Secretary



- 86 - 727
ORDINANCE NO.

AN ORDINANCE ADOPTING A PERSONNEL POLICIES MANUAL TO GOVERHN
PERSONNEL ADMINISTRATION MATTERS INVOLVING EMPLOYEES OF THE
‘CITY OF FULSHEAR, TEXAS ‘

WHEREAS, it is necessgary to provide for fair and uniform
enforcement of personnel administration .with regard to all
employees of the City of Fulshear,

AND WHEREAS, The City has prepared a personnel policies manual to
provide for such enforcement; NOW THEREFORE!:

BE IT ORDAINED BY THE CITY COUNCIL OF THE CIYY OF FPULSHEAR, TEXAS-

SECTION 1: 'That the City Council of the City of Fulghear, Texas,
hereby adopts the Personnel Policies Manual-dated_!:EBRU-ARY 28 1986
with amendments as may be subsequently approved by the City Council,
as the official policy of the City with regard to personnel
administration. A copy of the manual shall.be attached to this
Qrdinance as Exhibit A and shall become a part thereof as fully

ag if set at length herein.

SECTION 2:. That all Ordinances and parts of Ordinances in
confliqt with this Ordinance are hereby repealed to +the extent of

the conflict.

SECTION 3: That it 4is hereby declared to be the intention of
the City Council that the sections,; paragraphs, sentences,
clauses, and phrases are separable, and, if any phrase, clause,
gentence, paragraph, or section of +this Ordinance or the‘manual

adopted herein, shall be declared unconstltutional or invalid by

v
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the valid judgment or decree of any court of competent
jurisdiction, such unconstitutionality or invalidity shall not
affect any of the remaining phrases, clauses, sentences,
paragraphs, or sections, since the same would have been enacted
by the City Council without the incorporation = of
unconstitutional or invalid phrases, clauses, sentences,

paragraphs, or sectlons,

SECTION 4: That this Ordinance shall take effect immediately

from and after -the __EE___day of FEBRUARY ‘ 1986.

PASSED AND APPROVED BY THE CITY COUNCIL OF THE CITY OF FULSHEAR
FEBRUARY , 1989.

AR

EDWARD DOZIER, MAYOR

this 2th  qay of

ATTEST:

4ol

Careclyn H.'Smith,city Seqy~Treas,

VOTING:

F.SMART _YES -  B,G.WALLING ABSENT P.PRESLEY _YES
V.RANDLE_YES 7D, HARENESS NO
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Welcome and Introduction

Welcome to the City of Fulshear, Texas (“City”). We are happy you chose to join us in service to
the citizens of this great City. Our overriding goal is to make our community a better place to live
and do business while providing efficient, friendly service to our citizens and the public. As a new
employee, you may have questions about City policies, procedures, and expectations of you. This
Employee Handbook ("Handbook”) will answer most of those questions and will assist you in
understanding the rules, responsibilities, and privileges that come with municipal employment,
While it is difficult to formulate definite regulations for every possible employment matter, it is the
goal of this Handbook to provide effective and efficient guidelines.

The City of Fulshear Is an Equal Opportunity Employer. Emnployment with the City is At-Will unless
the City Council has approved a written contractual employment relationship with an employee.
At-WIll means that the employee may resign with or without cause; likewise, the employer may
terminate an employee at any time with or without cause. The policies and procedures contained
in this Handbook are meant to establish a set of consistent regulations concerning the
relationship between the City and its employees. Nothing contained herein constitutes a
contract between any employee and the City. The City may amend or repeal this
Handbook in whole or in part with or without notice, The City retains the right to change,
modify, suspend, interpret, or cancel any of the policies and procedures at its sole discretion.
Any employee who continues to work after a policy or procedure has been changed, modified,
suspended, interpreted, or canceled is deemed to have accepted any such change.

City Council delegates expressed authority to the City Manager to adopt compliance policies and
procedures that are consistent with federal, state, or local laws with which the City is required to
comply. These legal authorities may also Include guidance from federal, state or local
enfarcement agencies. The City Manager shall also adopt policies and procedures that are
geared toward maintaining a productive and efficient workforce, and to clarify existing policies
and procedures, and correct grammatical or typographical errors, which do not change the intent
of existing policies and procedures. The City Council shall, however, approve any palicy or
procedure which directly or indirectly encumbers or exposes the City to financial liability such as
changing or adding benefits that have not been expressly approved by Council.

In addition to the policies and procedures outlined in this Handbook, each Department Director
may develop and implement standard operating procedures, guidelines, or general orders, which
supplement the policies contained in this Handbook. Department procedures are specifically
designed for your department and job, must be consistent with this Handbook, and in no case,
may such supersede those terms contained in this Handbook. The City Manager or the City
Manager's designee will resolve any conflicts between department policles and this Handbook.

This Handbook is subject to the City's Charter, constitution, and laws of the State of Texas and
the United States. It is the City’s Policy to fully comply with all applicable local, state, and federal
law, including any amendments to such law that become effective after this Handbook is adopted
by City Council. Accordingly, to the extent protections provided by local, state, and federal law
ever exceed those provided in this Handbook for any reason it is the City’s Policy to comply with
such law as if it were fully incorporated into this Handbook. It is your responsibility as an
employee to read, understand, and comply with all policies, procedures, guidelines, and practices
of both the City and individual departments. If you have questions, please contact your
Department Director, supervisor, Human Resources, or the City Manager, We look forward to

working with you!

CJ Snipes, City Manager
Page 4 of 42



INTRODUCTION

A.

DISCLAIMER

As a City of Fulshear employee, you have chosen to work for an employer
committed to excellence in public service. This Handbook is presented for
your genera! information and guidance, and contains the personnel rules for
all employees, supervisors, and management. These rules update,
supersede, and replace those in effect prior to the effective date of this
Handbook. This Handbook supersedes any other previous personnel policies
and directives issued by the City Council, the Mayor, the City
Administrator/Manager, or by individual department directors to the extent
that those previous policies or directives conflict with these rules. This
Handbook may be changed at any time by the City Council. This Handbook
is not intended to be an expressed or implied contract of employment.
Contractual considerations related to employment may only be made with
approval from the City Manager, and such agreements must be in writing and
signed by the City Manager to be valid, unless such employment contract is
for the City Manager, in which case contractual considerations related to
employment may only be made with written approval of the City Council.

THE CITY AT A GLANCE

Established in 1824 with a land grant by Mexico to Churchill Fulshear, the City
of Fulshear still retains its small-town charm while being one of the fastest
growing communities in Texas. The town was platted in 1890, and
subsequently, the City of Fulshear was incorporated in 1977. Fulshear
continues to focus on creating a community that values forward thinking,
quality education and development, and prosperity. The diversity of the
community, from its historic downtown and small stores, to its rural farms, to
its many residential areas and exemplary master planned communities,
allows Fulshear to be an ideal location for those who call it home.

FORM OF GOVERNMENT

The City of Fulshear, Texas, is a Home-Rule municipality. The form of
government established by the City of Fulshear Charter in May 2016 is known
as “Council-Manager” form of government. The elected officials include the

Mayor and City Council.

The City Manager serves as the Chief Executive Officer and is appointed by
City Council. The City Manager is responsible for managing all City
personnel, except where the City's Charter provides otherwise. The City
Manager may authorize a Department Director as his/her designee to execute
any policy set forth in this Handbook, subject to the City Manager's direction
and authority. The City Manager shall also designate an Acting City Manager
who shall act as the City Manager in his/her absence, pursuant to Section
4.03 of the City of Fulshear Charter.
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CHAPTER | - DEFINITIONS

Certain words and phrases used throughout this Handbook shall be defined
as follows:

(a)

(b)

(c)

(d)

()

(f)

(9)

0

(k)

At-Will Employment: Employment relationship between the City and
an employee in which either party may terminate employment at any
time, with or without cause.

City Manager: The appointed City Manager by the full City Council,
the designated Acting City Manager as designated by the City
Manager, or the City Manager or Acting City Manager's designee.

Date of Employment. The date on which an employee begins
employment with the City whether as part-time or full-time employee.

Deparfment Director: An employee in charge of a department, or their
designee such as a supervisor or manager.

Employee, Exempt: An employee who is exempt from the overtime
provisions of the Federal Fair Labor Standards Act and does not
receive overtime pay or compensatory time.

Employee, Non-Exempt: An employee who is not exempt from the
overtime provisions of the Fair Labor Standards Act and receives
overtime pay or compensatory time as set forth in this Handbook.

Employee, Part-Time: An employee who is regularly scheduled to
work less than forty (40) hours per week.

Employee, Peace Officer: A person employed by the City in the Police
Department as a peace officer. This Handbook, as well as any
adopted Police Department rules, regulations, or procedures, applies
to peace officers. Where there is a conflict between this Handbook
and Police Department rules, regulations, or procedures, the Police
Department rules, regulations, and procedures shall apply unless
contrary to local, state, or federal law, in which case this Handbook
shall apply.

Employee, Provisional: An employee, whether full-time or part-time,
not having completed a provisional pericd. All provisional and non-
provisional employees are At-Will and may be terminated during or
after the provisional period, with or without cause.

Employee, Regular Full-Time: An employee scheduled to work forty
(40) hours per week or more.

Employee, Temporary: An employee hired to work a short time
period, not to exceed nine (9) months, and includes interim
employment and emergency employment.
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{0

(n)

(0)

(s)

(t)

(u)

Job Classifications: Grouping of employee positions by job duties and
pay ranges.

Immediate Family: A spouse, parent (including step and in-law), or
child (including step and in-law).

Promotion: An employment change to a position in a higher job
classification with an increase in compensation and responsibilities.

Provisional Period: Regular, full-time and pari-time employees, except
peace officers, serve a ninety-day (90) period during which an
employee is required fo demonstrate fitness for the duties to which
he/she is hired. For peace officers, the provisional period shall be one
(1) year. By providing for a provisional period, however, the City in no
way waives or alters the At-Will nature of employment with the City.
An employee may be terminated during or after the provisional period,
with or without cause.

Reclassification: An employment change in which the basic job duties
have changed to be consistent with a job in a different classification.

Resignation: Voluntary ending of employment by an employee.

Retirement: Voluntary ending of employment by an employee meeting
age, service, and other criteria to retire.

Seniority: Time in public service worked by an employee, based on
total years of employment with the City. Seniority shall be measured
from the Date of Employment with the City.

Termination: Non-voluntary ending of employment by the City for any
reason, whether for cause or not, including employee performance
issues, workforce reduction, or budgetary restraints.

Transfer: An employment change in the same pay range to the same
or different job classification.
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CHAPTERII - CITY OFFICE, POLICE DEPARTMENT. & EMPLOYEE
HOURS

City Hall is open to the public for the transaction of business from 8:00 a.m. to
5.00 p.m., Monday through Thursday, and from 8:00 a.m. to 3:00 p.m. on
Friday. The Police Department shall be open to the public continuously.
Police Officers are scheduled to work eighty-four (84) hours in a two-week
pay period. Al other regular, full-time employees are scheduled to work forty
(40) hours per week but may be required to work additional hours. The
Department Director and the City Manager, shall determine the time at which
employees begin and end their work shifts. Lunch breaks (thirty minutes or
more) may be taken but shali be unpaid. The Department Director will
determine the length of lunch breaks. The work week begins at 12:00 a.m. on

Sunday and ends at 11:59 p.m. on Saturday.
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CHAPTER Il - JOB CLASSIFICATION AND COMPENSATION PLAN

A.

JOB CLASSIFICATION AND COMPENSATION PLAN

(1) Job Classification and Compensation Plan.

(a) The City groups all jobs into a job classification and
compensation plan according to job duties, responsibilities,
knowledge, education, training, skills, and abilities.

(b) For each job classification, there is a job title, job description,
and compensation pay range which describes the essential
functions of the job, the minimum qualifications required to
perform the job, and the pay range for the job.

(c) The job descriptions are intended to be descriptive and
explanatory only, and do not necessarily include all the duties
performed by an employee. Job positions are assigned to the
various job classifications based on work performed during the
majority of the working period.

(2) Maintenance of the Job Classification and Compensation Plan. The
City Manager shall be responsible for the day-to-day maintenance of
the Job Classification and Compensation Plan and shall recommend
to the City Council the assignment of each job position fo its
appropriate compensation pay range and the designation of each job
position as exempt or non-exempt in accordance with law.

(3) Job Classification and Compensation Plan Adoption and Amendments.
The City Council shall adopt and amend the Job Classification and
Compensation Plan. The City Manager shall implement the Council
adopted Job Classification and Compensation Pian.

PAY PERIODS

Payroll periods for all employees shall be biweekly. Distribution of paychecks
shall be made every other Friday. Paychecks will be distributed only to the
employee, unless the employee provides written authorization to the Finance
Department to distribute the employee’s paycheck to another individual or

entity.
DIRECT DEPOSIT
Employees may elect to have their paychecks directly deposited into their

checking or savings account. Employees will receive a payroli statement
listing the gross compensation amount, deductions and withholdings, and net

pay.
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OVERTIME PAY AND COMPENSATORY TIME

(1)

(3)

(4)

(6)

Overtime is any time worked in excess of forty (40) hours by non-
exempt employees in a seven-day workweek, except law enforcement
personnel. Non-exempt law enforcement personnel receive overtime
for any time worked in excess of eighty-four (84) hours in a work
period.

Exempt employees are not eligible to receive overtime pay or
compensatory time, but may be granted flexible scheduling in
recognition of extra hours worked.

Overtime must be approved in advance by the Department Director
and the City Manager, except for law enforcement personnel which
must receive approval for overtime in advance by the Police Chief.
Approved overtime must be documented and submitted with the
employee’s timesheet to the Finance Department.

Non-exempt employees, except law enforcement personnel, may
choose to receive overtime in either pay at one and one half (1%%)
times the employee's regular hourly rate or in compensatory time off at
one and a half (1%2) hours for every hour of work over 40 hours in a
seven-day work week. Law enforcement personnel may choose to
receive overtime in either pay at one and one half (1%%) times the
employee's regular hourly rate or in compensatory time off at one and
a half (1%2) hours for every hour of work over eight-four (84) hours in a
work period.

Non-exempt employees, except law enforcement personnel, may
accrue compensatory time up to 240 hours, after which all overtime
shall be paid. Law enforcement personnel may accrue compensatory
time up to 480 hours, after which all overtime shall be paid.

Overtime pay or compensatory time shall be given for actual time
worked during the seven-day workweek for non-exempt employees or
actual time worked during the work period for law enforcement
personnel. if an employee takes time off using leave time or
compensatory time, overtime pay or compensatory time will not be
paid or accrued, as applicable.

ON-CALL TIME

(1) On-Call-regular compensation paid: Non-exempt employees who are

required to remain on City premises or so close thereto that the employee
cannot use their time effectively for personal purposes shall be
compensated at their regular pay rate (or overtime rate if applicable) while
on-cali and shall comply with all provisions of this Handbook. An
employee shall be at the designated City working location, or be able to
remote in, if applicable, no later than thirty (30) minutes after being called
fo work.
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(2) On-Call-stipend compensation paid: An employee who is not required to

remain on City premises or so close thereto that the employee can use
their time effectively for personal purposes shall be paid a $25.00 stipend
per day; however, an employee who is On-Call per this subsection is
prohibited from using alcohol. If the employee is called into work, the
employee shall be compensated at their regular pay rate (or overtime if
applicable) for hours worked. An employee shali be at the designated City
working location or be able to remote in, if applicable, no later than one (1)
hour after being called to work.

(3) Exempt employees are not eligible for On-Call compensation or a stipend,

however, such employee may receive flexible time-off for extensive hours
worked, as determined by the City Manager.

COMPENSATION FOR TRAINING, EDUCATION, AND TUITION.

(1)

(2)

The Department Director or City Manager may require training or
educational sessions for employees based on their own assessment
that training or educational sessions are directly related to the
essential functions of the employee’s job. The employee may request,
in writing to the Department Director, approval to attend training or
educational sessions. If the City determines that an employee should
participate in training or educational sessions, the City shall provide
financial assistance to the employee to attend and participate in such
programs including paying for registration fees, transportation
expenses, lodging, parking fees, mileage, and food expenses. Time
spent by the employee in training or educational sessions shall be
considered as time worked. Compensation shall be calculated in
accordance with the section outlining Overtime Pay, if the combination
of class and work time exceeds forty (40) hours in a seven (7) day
work period; or eighty-four (84) hours per pay period for a non-exempt
police officer. The City shall pay fravel time and any overtime as
required by law.

If an employee desires to participate in training or educational sessions
not directly related to the essential functions of their job, the employee
may request, in writing to the Department Director, approval to attend
training or educational sessions. The City may allow the employee to
utilize paid leave time to participate in such training or educational
sessions. The City shall not provide any financial assistance to the
employee for these training or educational sessions. The City shall not
pay travel time or overtime to the employee.

The City may provide tuition assistance to regular, full-time employees
who wish to take a course at a regionally or nationally accredited
institution of higher education or the Southern Association of Colleges
and Schools (SACS) accredited institution which directly relates to the
employee’s job functions and will benefit the city. Employees are limited
to one (1) class per semester which must be attended during off work
hours. The City Manager may authorize class attendance during work
hours if taking the class during off work hours is not possible.
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Employees shall not be compensated for class atiendance, travel, or
studying time. The employee must request tuition assistance
consideration in writing and receive the written approval of the
Department Director, Human Resources, and City Manager.

Only employees who have been employed with the city for at least six
(6) months may apply for tuition assistance. [f the City pays for tuition
assistance, the employee must agree, in writing, to remain employed
with the city for at least two (2) years after completion of the class or
agrees to reimburse the city the full tuition costs if the employee resigns,
retires, or is terminated before the two (2) year time expires. Moreover,
the employee shall agree to reimburse the city the full tuition costs if the
employee fails the class, drops the class, or is suspended from the
taking the class. Tuition assistance is limited to $1,500.00 per calendar
year. Nothing contained herein alters or waives the At-Will employment
relationship with the City.

G. UNIFORMS

(1)

()

(3)

Peace Officers:

Uniforms and equipment for all unifomed peace officers shall be
prescribed by the City Manager and Police Chief. The City shall
purchase and furnish the original issue of uniforms and certain
equipment for each law enforcement officer upon employment and shall
provide replacements as deemed necessary. Specific details of the City
of Fulshear Police Department’s policy on uniforms, appearance, and
equipment shall be found in the Police Department's General Order,
issued by the Police Chief, and must be adhered to by all law
enforcement officers.

Other City Employees:

If the Department Director or City manager requires an employee to
wear a uniform, the City shall provide a reasonable number of
uniforms to the employee. Employees are responsible for taking care
of the uniforms, including all costs to wash or dry clean the uniforms.
Employees shall report damaged uniforms to their Department
Director for replacement. Excessive replacement costs may be borne
by the employee at the Department Director or City Manager's
discretion.

Safety Gear:
If the Department Director or City manager requires an employee to

wear safety gear, the City shall provide safely gear to the employee.
Employees are responsible for taking care of the safety gear, including
all costs to clean and maintain such gear in good condition.
Employees shall report damaged safety gear to their Department
Director for replacement. Excessive replacement costs may be borne
by the employee at the Department Director or City Manager's
discretion.
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CHAPTER IV - BENEFITS

A.

HEALTH INSURANCE, LIFE INSURANCE, SUPPLEMENTAL COVERAGE

(1) Each regular, full-time employee of the City shall be eligible to enroll in
the City's group health plan which includes medical, dental,
prescription, and vision coverage. At this time, the City pays 100% of
the employee-only group health plan premium rate; however, if the
employee desires to add an eligible spouse or dependent(s), the
employee will be charged the group health plan premium rate for such
additional coverage. Coverage begins thirty (30) days after date of
employment. Employees will be allowed to make changes to the
group health plan only during the annual open enrollment period or if a
qualifying event allows such change outside of the annual open
enroliment period.

The City may evaluate the group health plan from time to time, and
may require an employee to pay all or part of the group health plan
premium rate if the employee chooses to enroll in the group health
plan. The City reserves the right to change or cease the group health
plan in subsequent plan years.

(2) The City shall pay the premium for a $25,000 term life insurance policy
and a $25,000 accidental death and dismemberment policy for each
regular, full-time employee. Coverage begins 30 days after date of
employment.

(3)  Supplemental Coverage: Employees may elect supplemental
coverage benefits at their own cost.

RETIREMENT

Effective on the date of employment, employee participation in the Texas
Municipal Retirement System (TMRS) is mandatory if the employee’s position
normally requires them to work at least 1,000 hours per year. Employees
contribute five (5%) percent of their gross compensation, and the City
matches the employee’s contributions at a 2 to 1 ratio. The City also
participates in the Federal Social Security or FICA program which provides
benefits in the event of retirement or disability.

Employees may elect to enrolt in a voluntary 457(b} deferred compensation
plan. This election is funded by the employee, via payroll deduction, under
limits prescribed by the IRS.

EMPLOYEE ASSISTANCE PROGRAM (EAP)

All employees, their immediate families, and all residing members of the
employee's household may access the Employee Assistance Program (EAP).
The Employee Assistance Program offers a wide range of services. There is
no charge to access the EAP, which is available through Deer Oaks EAP
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Services. For more information regarding the types of services offered,
please visit www.deeroakseap.com or call 1-866-327-2400.

WITHHOLDING AND DEDUCTIONS

Employees may experience payroll deductions in association with their
participation in some of the above-referenced benefit plans. Additionally, the
City withholds standard Federal and State mandated funds such as Federal
income Tax, FICA {(Social Security taxes), and Medicare, as well as other
court ordered garnishments, such as child support. If any employee believes
that an erroneous deduction has occurred, the employee should contact the
Finance Department immediately to review and investigate such claim.

CHANGES IN PERSONAL INFORMATION

Employees shall notify Human Resources and the Finance Department, in
writing, whenever changes in personal information occur, such as name,
address, telephone number, marital status, number of dependents, and
emergency contact information. Under the Texas Public Information Act, new
employees must complete a form choosing whether to allow public access to
their home address, home telephone number, emergency contact
information, social security number, and information that reveals whether the
person has family members, no later than the 14" day after the date of

employment.
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CHAPTER V - TIME OFF/ILEAVES

A.

HOLIDAYS

(1

(2)

(3)

4)

Designated_and Observed Holidays. The City Council sets the official
Holidays each fiscal year. The following days are currently designated as
official Holidays to be observed by all regular, full-time employees
(regular-part time employees, temporary employees, and emergency
employees may receive the day off, but without pay, or may be required to
work):

Martin Luther King Day Veteran's Day

Good Friday Thanksgiving Day

Memorial Day Friday after Thanksgiving Day
Independence Day Christmas Eve

Labor Day Christmas Day

Fair Day New Year's Day

When a holiday occurs on a Saturday, it shall be observed on the
preceding Friday, but when the holiday occurs on a Sunday, it shall be
observed on the following Monday (“Observed Holidays”).

Floating Holiday. In addition to the above officially designated Holidays,
the City will provide all regular, full-time employees one (1) Floating
Holiday which expires at the end of each fiscal year. This Floating Holiday
must be taken in a one-time, eight (8) hour increment, subject to prior
approval of the Department Director, whose responsibility is to continue to
provide necessary services. If the employee does not use the Floating
Holiday by the end of each fiscal year, the employee forfeits such holiday.
The City shall not pay compensation to an employee upon separation
from the City, regardless of the cause of such separation, for any unused
Floating Holiday.

Designated and Observed Holidays Occurring During Vacation or Sick
Leave. If a Designated or Ohserved Holiday occurs during a period that
the employee is on vacation or sick leave, no vacation or sick leave time
shall be deducted from the employee for that day.

Holiday Compensation and Entitlement. All regular, fufl-time employees
shall receive the benefit of holidays designated by Council in the following
ways and in the following order of priority:

(@) By receiving eight (8) hours of pay at their regular rate of
compensation and by having the day off;

(b) If an employee is scheduled to work and actually works on a City
Designated or Observed Holiday, the employee shall receive pay at
time and a half (1%) for the actual hours worked, in addition to eight

(8) hours of pay.
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)

Police Department Employees. The Police Department operates
continuously in the interest of public safety, service, and welfare. As
such, police employees shall be scheduled accordingly as approved by
the Police Chief or Police Chief's designee. Time off, holidays, and
vacations shall be established and approved by the Police Chief, and
shall be outlined in the City of Fulshear Police Department Policy, as a
supplement to this Handbook.

PERSONAL LEAVE

Personal Leave. The City will provide all regular, full-time employees three (3)

days of Personal Leave each fiscal year. Use of Personal Leave is subject to
prior approval of the Department Director. [f the employee does not use all
Personal Leave by the end of each fiscal year, the employee forfeits such leave
and the City shall not pay compensation to an employee for unused Personal
Leave. Additionally, the City shall not pay compensation to an employee for
unused Personal Leave if the employee separates from the City, regardless of
the cause of such separation.

VACATION LEAVE

(1)

(2)

3)

Accrual of Vacation Leave. The calendar year in which an employee
begins employment (Date of Employment) in their initial regular, full-time
position shall be considered as his/her first year for determining the
amount of vacation the employee is enftitled to receive. Vacation leave
shall accrue based on the employee's Date of Employment at the
following rates:

Full-Time

Employees Annual

Hours Accrued Hours

Per Pay Period {26 Pay Periods)
First year through
end of fifth year 3.077 80
Five or more years 4616 120

Use of Vacation Leave. Regular, full-time employees shall be entitled to
take vacation leave after completing the ninety (90) day provisional period
unless the City Manager authorizes vacation leave during the ninety (90)
day provisional period.

Carry-forward and Accrual. Regular, full-time employees may carry-
forward and continue to accrue vacation hours up to a maximum of 240
hours. Once that total has been reached, the employee will be unable to
accrue additional vacation hours until the total vacation hours is reduced

to less than 240 hours.
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(%)

(6)

Payment of Vacation Leave Upon Separation of Employment. An
employee’s unused vacation leave shall be paid by the City upon
separation of employment, unless otherwise directed by the City Manager.
Payment shall be made at the employee's current rate of pay at the time
of separation.

Cash Out of Unused Vacation Leave. An employee may cash out one (1)
week of unused vacation each calendar year by submitting a written
request to the Finance Department starting November 1 and no later than
November 30. Payment for the cash out shall be made in the following
month of December. An employee must have a minimum balance of 120
vacation hours to be eligible to cash out vacation leave.

Scheduling of Vacation Leave. Employees shall submit a written request
to their Department Director to take vacation leave. The employee's
vacation will not be considered scheduled until the employee has received
written approval from the Department Director.

SICK LEAVE

(1)

(2)

(2)

Accrual of Sick Leave. All regular, full-time employees of the City shall
accrue sick leave at the rate of 4.616 hours per pay period for a total
of 120 hours per calendar year.

Uses of Sick Leave. Sick leave may be taken for the following
reasons:;

(a) an employee’s illness or physical incapacity;

(b) the illness or physical incapacity of the employee’s Immediate
Family that requires the presence of the employee;

(c) medical or dental appointments or essential preventive medical
procedures that cannot be scheduled during off-duty hours;

(d) the enforced quarantine of the employee; and

(e) the birth, adoption, or initial placement for foster care of a child
with an employee, and in order to care for that child within the
twelve {12) months following the child's birth, adoption by the
employee, or initial placement with the employee for foster
care, as applicable.

Carry-forward, Accrual, and Donation to Sick Leave Pool. Al regular,
full-time employees may carry-forward and continue to accrue sick
leave hours up to a maximum of 480 hours. Once that total has been
reached, the employee will not accrue additional sick leave hours until
the total sick leave hours are reduced to less than 480 hours.
Employees who have accrued the maximum of 480 sick leave hours
may elect to continue to accrue sick leave that will be donated into the
City-wide Catastrophic Sick Leave Pool (Pool).
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(4)

(5)

(6)

(7)

Employees who have not reached the maximum accrual of 480 sick
leave hours also may choose to donate to the Pool, but cannot donate
sick leave in an amount that exceeds more than one-fourth (1/4) of
their total sick leave balance at the time of the donation.

Notice of Absence for Sick Leave Purposes. An employee not
reporting to work for any of the reasons stated above shall notify, or
cause to be notified, his or her Department Director, as soon as
possible, and preferably prior to the time at which the employee is
required to report to work. As soon as possible thereafter, the
employee shall submit to his or her Department Director a request for
the use of sick leave on the form provided by the City for such
purpose.

Limitations on Excessive Use or Abuse of Sick Leave.

Department Directors will monitor use of sick leave by employees to
identify cases of potential excessive use or abuse of sick leave.
Noticeable patterns of sick leave use may be subject to further review
by the City Manager. An employee who is determined to be using
excessive sick leave, abusing sick leave, or whose absence from work
interferes with the ability of the Department Director to maintain the
expected level of service within that department is subject to
disciplinary action including termination.

Healthcare Provider Cerfificate Reguired. An employee who takes

sick leave for a period of more than three (3) consecutive working days
shall provide to their Department Director a written statement from a
licensed practicing physician, physician's assistant (P.A.), or nurse
practitioner (N.P.) certifying that the employee’s condition prevented
him or her from performing the duties of his or her position. The City
Manager may require that the employee present a physician’s, P.A.’s,
or N.P.’s statement certifying that the employee is able to safely return
to work and perform the essential functions of his or her job, with or
without reasonable accommodations, prior to the date on which the
employee intends to return to work. The City Manager may require a
physician’s, P.A.’s, or N.P.'s statement to justify an employee’s use of
sick leave for a period of time that is three (3) consecutive working
days or less.

Absence for Less Than a Day. Sick leave may be used in one (1)
hour increments for absences of less than one (1) work day in
connection with categories of sick leave stated above.

Work Related Injuries and lliness. Employees shall report all work -
related injuries or iliness to their Department Director as soon as
possible but in no event later than 24 hours. The Department Director
shall assist the employee with the completion of a First Report of Injury
Form and shall then forward such form to Human Resources. Human
Resources will assist the employee with filing a claim.
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(9)

(10)

Before returning to work, the employee must present a physician’s,
P.A's, or N.P.'s statement certifying that the employee is able to
safely return to work and perform the essential functions of his or her
job, with or without reasonable accommodations, prior to the date on
which the employee intends to return to work.

If the injured employee is not cleared for full duty, upon receipt of a list
of light duty assignments that the physician, P.A., or N.P. feels the
employee can safely perform, the City may accommodate the injured
employee by providing light duty, if available, and if it is in the best
mutual interest of the employee and the City. If an employee’s injury
or iliness does not arise out of or in the course of his/her employment,
the City may provide light duty at the discretion of the Department
Director.

Workers’” Compensation Claims. The City is self-insured for workers'’
compensation coverage through the Texas Municipal League (TML)
Intergovernmental Risk Pool for work-related injury or illness. To the
extent provided by State law, workers’ compensation insurance may
cover medical expenses for work-related injuries or illness.
Employees who have sustained work-related injury or iliness that
requires them to be absent from work for a period of time may utilize
accumulated sick, vacation, personal, or compensatory time during the
first week since there is a seven (7) day waiting period before paid
benefits begin under the Texas Workers’ Compensation provisions.

Assignment of Accrued Sick Leave Upon Separation. The City shall
not pay the employee for unused sick leave upon separation
regardless of the cause of separation. The employee’s unused sick
leave hours shall be allotted to the Catastrophic Sick Leave Pool.

CATASTROPHIC SICK LEAVE DONATION POOL

(1)

@)

(3)

The City's Catastrophic Sick Leave Pool is a sick leave donation
program established to provide a mechanism by which employees
may donate accumulated sick leave to fellow employees who, because
of catastrophic illness or other condition that requires a long-term
approved absence from work, have exhausted or are expected to
exhaust all their total available leave hours.

All regular, full-time employees are eligible to participate in the Pool, if
certain criteria are met, upon approval from the City Manager. To be
eligible as prospective donated leave recipients, employees must also
be eligible for Family and Medical Leave Act leave, except that
employees are not required fo have met the time in service
requirements of the City's FMLA rules.

Employees must take the following steps to be considered to receive
donated leave or to donate leave:
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(4)

(6)

(a) Submission of Written Request; Approval by the City Manager
Required. A prospective donated leave recipient may initiate
the leave donation approval process by submitting a letter of
request for donated leave to Human Resources. The
maximum number of donated sick leave hours that an
employee may receive through the Pool is 400 hours per
calendar year.

The approval of a request for donated sick leave shall be
reviewed by Human Resources and the City Manager. The
City Manager will make the final determination on approving or
denying the allocation of donated sick leave hours from the
Pool to the potential recipient based on merit and need.

(b} Leave Donation; Submission to the Finance Department.
Employees who wish to donate leave to the Pool shall submit to
the Finance Department a written request containing the

following:

1. The name of the donating employee;

2. The number of sick leave hours to be donated. (Leave
must be donated in full hour increments only);

3. An affirmation that the donating employee has accrued

the maximum of 480 hours of unused sick leave time
and is electing to donate any time in excess of 480
hours to the Pool; or the donating employee has not
reached the maximum accrual of 480 hours and is
choosing to donate to the Pool in an amount that does
not exceed more than one-fourth (1/4) of their total sick
leave balance at the time of the donation.

Crediting of Donated Time. Donated leave time will be credited to the
sick leave balance only of an approved recipient at the time that the
recipient has exhausted all vacation leave, sick leave, personal days,
floating holiday, and any compensatory time. In no event shall an
employee be credited with more donated leave time than leave time
actually consumed in connection with the absence for which leave was

donated.

Pay and Benefits During Donated Leave Time. Employees who are
absent from work on donated leave shall continue to be paid as they
would be if they were using their own accumulated sick leave, until the
donated leave is exhausted. Such employees shall not receive more
than the amount of their regular bi-weekly earnings. Employees using
donated leave shali be in an active pay status, shall accrue sick leave
and vacation time, and shall be entitled to any benefits to which they
would otherwise be entitled. leave accrued by an employee while
using donated leave shall be used, if necessary, in the following pay
period before additional donated leave may be credited.
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Donated leave time shall not count toward the provisional period of an
employee who receives donated leave during his or her provisional
period.

F. SPECIAL LEAVES

(1)

(2)

(3)

(4)

Special Leave Without Pay. The City Manager may approve special
leave without pay if an employee has exhausted all of his/her vacation
leave, sick leave, personal leave, floating holiday, and any
compensatory time. Special leave without pay may be granted in
emergency cases or other special circumstances, but only if the
employee’s absence does not materially affect the operation of his/her
department. In no event, shall the period of leave without pay exceed
five (5) days.

Employees who are on any type of leave without pay status, except on
donated Sick Leave Pool, do not accrue vacation or sick leave hours.
If the leave without pay qualifies as Family and Medical Leave Act
leave, health benefits will be maintained as outlined in the section
FAMILY AND MEDICAL LEAVE ACT below.

Military Leave. The City provides fifteen (15) days paid military leave
to eligible employees per fiscal year. An employee who serves in any
State or Federal uniformed services, including the armed forces,
Texas State Military forces, United States Military Reserve, National
Guard, the commissioned corps of the Public Health Service, and any
other category of persons designated by the President in time of war
or national emergency, and is required to engage in annual training
exercises or is called to active duty, shall be granted leaves of
absence for military duty in accordance with federal and state law that
comply with the Uniformed Services Employment and Reemployment
Act (USERRA).

Bereavement Leave. Regular, full-time employees may take no more
than three (3) days of bereavement leave in a calendar year.
Bereavement Leave must be approved by the Department Director.
An employee requesting Bereavement Leave shall provide written
documentation verifying the death of an employee’s spouse, child
(step or foster children), spouses of children, parent, step-parent,
grandparent, grandchild, sibling, and in-daw relatives being the
employee’s spouse's parent, step-parent, child (step or foster
children), spouses of children, and sibling.

Family and Medical Leave Act. In accordance with the Federal Family
and Medical Leave Act, the City will provide eligible employees up to
twelve (12) workweeks of unpaid, job-protected leave in a twelve (12)
month period for one or more of the following reasons:

* The birth of a child or placement of a child with the employee for
adoption or foster care and to bond with the newborn or newly-
placed child within one (1) year of the child’s birth or placement;

Page 21 of 42



o To care for the employee’'s spouse, child, or parent who has a
qualifying serious health condition, including incapacity due to
pregnancy and for prenatal medical care;

e For the employee's own qualifying serious health condition that
makes the employee unable to perform the essential functions of
his or her job, including incapacity due to pregnancy and for
prenatal medical care;

» For any qualifying exigency related to the foreign deployment of a
military member who is the employee's spouse, child, or parent on
covered active duty or call to covered active duty status; or

e An eligible employee may also take up to twenty-six (26)
workweeks of leave during a single 12-month period to care for a
covered servicemember with a serious injury or illness when the
employee is the spouse, child, parent, or next of kin of the
servicemember. An eligible employee is limited to a combined
total of 26 workweeks of leave for any FMLA-qualifying reasons
during the single 12-month period.

(a) To be eligible, employees must have been employed by the City
for at least twelve (12) months and have been employed for at
least 1,250 hours of service during the 12-month period
immediately preceding the commencement of the leave.

(b) The twelve (12) month period for Family and Medical Leave Act
leave is established as the calendar year beginning January 1 and
ending December 31.

(c) Employees may use vacation leave, sick leave, personal leave,
floating holiday, and any compensatory time, before using their
unpaid Family and Medical Leave Act leave, and such paid leave
shall not apply toward the employee’s twelve (12) week
entitlement. Moreover, employees should make a reasonable
effort to schedule any foreseeable medical treatment so as not to
unduly disrupt the operation of the City. Employees should provide
the City with not less than thirty (30} days notice or as much notice
as is practicable. If the situation is not an emergency or is
predictable, such as scheduled surgery or pregnancy, a request for
leave must be on file before the leave of absence commences.

(d) Continuation of Benefits will be maintained by the City for an
employee’s existing coverage under the City's group health benefit
plan and under the same terms that apply to other City employees
covered by the City's group health benefit plan. Employees who
have elected dependent coverage must make arrangements with
the Finance Department to continue to pay their premium
contributions while on FMLA leave.
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(6)

(e) An employee requesting leave due to the employee’s own serious
iiiness or to care for a seriously ill spouse, son, daughter, or parent
must provide the City with a written certification by a licensed
practicing physician, physician’s assistant (P.A.), or nurse
practitioner (N.P.} on a form provided by the City.

(f) An employee on medical leave for reasons of his or her own
serious health condition or pregnancy must provide the City with a
written certification by a licensed practicing physician, physician’s
assistant (P.A.), or nurse practitioner (N.P.) that the employee is
able to return to work.

(9) Employees returning from leave will be given the same or
equivalent position and reinstated in all benefits they had accrued

before the leave.

(h) If an employee fails to return to work at the conclusion of leave,
employment may be terminated and the City may require the
employee to reimburse it for the full cost of health care coverage
during any period of unpaid leave, depending upon the reason the
employee does not return and in accordance with the provisions of
the Family and Medical Leave Act. The time during which an
employee is on FMLA leave shall not be counted for purposes of
any department’s attendance policies.

Jury Duty Leave. Any regular, parttime or full-time employee

summoned for Jury Duty shall notify their Department Director
immediately and provide a copy of the summons. Time spent on Jury
Duty Leave shall not be deducted from an employee’s paid leave, and
the employee shall receive their regular pay.

Leave to Vote. All employees eligible to vote at national, state, county,
or municipal elections shall, when necessary, be allowed sufficient
time off with pay to vote, if polls close within two (2} consecutive hours
of the employee’s regular work hours. Under these circumstances,
time spent voting shall not be deducted from employees paid leave.
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CHAPTER VI - EMPLOYMENT RULES / POLICIES / PROCEDURES

A.

EMPLOYMENT RULES AND POLICIES

(1). Equal Employment Opportunity. The City is an Equal Opportunity
Employer. The City does not discriminate against qualified applicants or its
employees in its employment policies, practices, and access to its services.
In accordance with law, the City prohibits discrimination against or preference
for any person in recruitment, hiring, pay, benefits, membership, training,
examination, appointment, promotion, retention, discipline, termination, or any
other aspect of employment because of race, color, sex, age, religion,
national origin, veteran status, marital status, disability, or genetic information,
and all other categories protected by law. The City will not allow
discrimination in the workplace and conduct found to violate the City's policies
relating to discrimination and harassment may lead to discipline, up to and
including termination.

With respect to Criminal History Conviction Records, in determining the
eligibility or the disqualification of a candidate from employment based on
their criminal history background, the City will consider the nature of the job,
the nature and seriousness of the offense, and the length of time since it
occurred. The City will make a determination of eligibility or disqualification in
the interest of public safety and security which is job related, and on a case-
by-case basis.

(2). Sexual Harassment and Discrimination. It is the right of all employees to
perform their jobs in an environment free from harassment, including
innuendo, physical contact, wverbal suggestiveness, or derogatory
ethnic/racial/sexual remarks. The City will not tolerate conduct or material
that is considered offensive to a reasonable person.

Sexual Harassment means unwelcome sexual advances, requests for sexual
favors, and other verbal or physical conduct of a sexual nature when:

(1) Submission to such conduct is made either explicitly or
implicitly a term or condition of an individual's employment;

(2) Submission to or rejection of such conduct by an individual is
used as the basis for employment decisions affecting such
individual, or

(3) The conduct has the purpose or effect of unreasonably
interfering with an individual's work performance or creating an
intimidating, hostile, or offensive working environment.

It is the City’s policy to prohibit sexual harassment and discrimination in the
workplace and this policy covers vendors, customers, others who enter our
workplace as well as all employees.
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(3). Harassment and Anti-Violence Workplace. The City prohibits employees’
conduct that is harassing, intimidating, humiliating, obscene, threatening, or
violent. An employee who suspects he or she has heen subjected to such
conduct or reasonably believes such conduct will occur should use the City's
complaint process, unless such conduct requires immediate attention, in
which case the employee should immediately consult with the Department
Director, Human Resources, or City Manager. The employee should
immediately contact the appropriate law enforcement agency if a suspected
criminal offense is involved.

(4). Online Harassment. The City prohibits employees’ sending harassing,
intimidating, humiliating, obscene, threatening, or violent messages,
regardless of the medium used whether such occurs at work or outside of
work via any electronic communication such as over the internet, intranet,
web, app, text, email, or any platform or system. An employee who suspects
he or she has been subjected to such harassment should save a copy of the
material, if possible, and use the City’'s complaint process, unless such
conduct requires immediate attention, in which case the employee should
immediate consult with the Department Director, Human Resources, or City
Manager. The employee should immediately contact the appropriate law
enforcement agency if a suspected criminal offense is involved.

(6). Americans with Disabilities Act (ADA). The City prohibits discrimination
based on disability in employment and in connection with the admission to or
access to City-provided services. In accordance with law, the City prohibits
discrimination against qualified individuals with disabilities in job application
procedures, hiring, advancement, compensation, job training, termination,
and any other terms, conditions, or privileges of employment so long as the
employee or applicant can perform the essential functions of the job, with or
without reasonable accommodations. The City will provide reasonable
accommodations determined through an interactive process, to a qualified
individual with a disability, who has made the City aware of his or her disability
and need for accommeodation, if such accommodation does not place an
undue hardship upon the City.

An employee with a disability who believes that he or she needs a reasonable
accommodation to perform the essential functions of his or her job should
contact Human Resources. The City Manager, Human Resources, and the
Department Director will meet with the employee to discuss and identify the
limitations resulting from the disability and the potential accommodation that
the City might make to enable the employee to perform the essential
functions of his or her job. The City may consult with outside agencies and
organizations to identify reasonable accommodation options.

Human Resources will inform the employee of the decision on the
accommodation request, any alternative accommeodation proposed, or how to
implement the approved accommodation. If the accommodation request is
denied, the employee will be advised of the right to appeal the decision to the
City Manager by submitting a written statement explaining the reasons for
reconsideration of the request within five (5) business days. If the request on
appeal is denied, that decision is final.
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If an employee’s circumstances or needs change, he or she may restart the
interactive process and request a reasonable accommodation even if an
earlier request has been denied.

The City does not need to provide an accommodation if doing so would cause
an undue hardship, meaning the accommodation is unduly costly, extensive,
substantial, or disruptive or would fundamentally alter the nature or operation
of City business. The ADA does not generally require the City to make the
best possible accommodation, to reallocate essential job functions, or to
provide personal use items at the City’s cost (i.e. eyeglasses, hearing aids,
wheelchairs, etc.).

Employees who fail to return to work after the conclusion of an approved
leave, including any extensions of leave granted as a reasonable
accommodation, shall be regarded as having voluntarily resigned their
position.

(6). Right to Express Breast Milk. The City shall make reasonable
accommodations for the needs of employees who express breast milk by
providing reasonable break times and shall provide a private place, other than
a bathroom, that is shielded from view and free from intrusion from other
employees and the public, to express breast mik. An employee who needs
to express breast milk during working hours should inform their Department
Director and Human Resources to determine a reasonable accommodation.,
Breaks of more than fifteen (15) minutes in length shall be unpaid, however,
the employee may use paid leave time for extended breaks. Under Texas
Law a public employer may not suspend or terminate employment of, or
otherwise discriminate against, an employee because she has asserted her
right to express breast milk in the workplace.

(7). Fraud Policy. The City is committed to protecting its financial assets,
property, and information from unauthorized access, alteration, destruction,
misuse, or theft.

If an employee suspects fraudulent activity, the employee shall report the
activity to their Department Direcior or the City Manager immediately but no
later than twenty-four hours after becoming aware of such activity. The
Department Director or City Manager shall investigate the activity and take
any disciplinary measures, if any, as deemed appropriate including reporting
such finding to the appropriate law enforcement agency.

(8). Whistleblower. The City’s policy is to comply with the Texas
Whistleblower Act, and accordingly the City prohibits suspending, terminating,
or taking other adverse personnel action against an employee because he or
she has, in good faith, reported a violation of the law by the City or one or
more of its employees to an appropriate law enforcement authority.
Employees are required to promptly report any violation of this policy to the
City Manager or Human Resources under the City's complaint policy.
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9). Firearms. Employees may not possess, transport, or store a firearm on
the premises of the City, as that term is defined by Section 46.035(f)(3) of the
Texas Penal Code, or in a vehicle owned or leased by the City, unless the
employee is required to possess, transport, or store a firearm in the official
discharge of the employee’s duties.

(10). The Texas Public Information Act. While the Texas Public Information
Act requires that many of the documents and much of the information
collected by the City is subject to public disclosure upon written request, a
City employee has the right to choose whether or not to allow public access to
portions of his or her personnel file that reveal a home address, home
telephone number, emergency contact information, social security number,
and information that reveals whether or not he or she has family members.
Home address, home telephone number, emergency contact information,
social security number, and information that reveals whether or not he or she
has family members of peace officers are automatically closed to the public.
A peace officer may further restrict public access to their date of birth. A new
employee must state, in writing, no later than the 14! day after the date of
employment, if this information is to be available upon public request or to
remain confidential. This is completed during new hire orientation with
Human Resources.

Employees are required to comply with the Texas Public Information Act and
the Texas State Records Retention Schedule regarding release and retention
of all records, regardless of format.

(11). Drug and Alcohol Free Workplace. The City adopts a drug-free and
alcohol-free workplace.

(a) Applicant: The City may drug test a job applicant, after the job
offer is made, but before the person begins employment in
positions including, but not limited to: Clerical Assistant,
Maintenance  Worker, Permit  Clerk,  Utility  Services
Representative, Code Inspector, Deputy City Secretary, Deputy
Court Clerk, Executive Assistant, Plans Examiner, Building
inspector, Maintenance Superintendent, Police Officer, Chief
Building [Inspection Supervisor, Court Administrator, Economic
Development/Communications  Coordinator, Utility Services
Supervisor, Police Sergeant, City Secretary, Finance Manager,
Chief Building Official, Police Captain, Chief Financial Officer,
Economic Development Director, Human Resources Director,
Public Works Director, Executive Director of Planning &
Development, Police Chief, Assistant City Manager, and City
Manager. The City shall drug test a job applicant in all cases if
the person will hold a safety-sensitive or security-sensitive position
such as operating a truck weighing more than 26,000 pounds,
operating heavy machinery, law enforcement officers whose
duties include drug interdiction, operator of a commercial vehicle,
or if the applicant is covered by the Department of Transportation
Regulations, or if the City has reasonable suspicion.
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(b} Employee: The City may drug test employees at any time that hold
safety or security sensitive positions such as operating a truck
weighing more than 26,000 pounds, operating heavy machinery,
law enforcement officers whose duties include drug interdiction,
operating a commercial vehicle, if the employee is involved in an
accident in a City vehicle, if the employee is covered by the
Department of Transportation Regulations, or if the City has
reasonable suspicion.

(c} Confidential: To the extent permitted by law drug test results shall
remain confidential and placed in a separate file outside a
personnel file.

(d) Action by City: The City may rescind an employment offer if an
applicant’s drug test returns a positive result for an illegal drug or
controlled substance. The City may terminate an employee that
tests positive for an illegal drug or controlled substance.

() Employees shall not perform duties while under the influence of
alcohol,

(fy Employees shall not operate a City vehicle, or a personal vehicle
for City business, when they cannot drive safely. This prohibition
includes circumstances in which the employee is temporarily
unable to operate a vehicle safely or iegally because of iliness,
medication, or intoxication. Employees found in violation of this
policy will be subject to disciplinary action, up to and including
immediate termination.

(12). Smoke and Tobacco Free Workplace. Except as allowed in this section,
smoking (including, but not limited to e-cigarettes and vaping products) and
use of tobacco products (inctuding, but not limited to, cigarettes, pipes, cigars,
and chewing tobacco) is prohibited in any City vehicle, building, or facility
without regard for time of day or actual presence of employees. Employees
will be permitted to smoke and use tobacco products only while on an
approved break and only in designated areas, which shall be ouiside and may
not be within 15 feet of any building entrance.

(13). Appearance and Dress. The appearance and dress of employees
impacts the perception that the public and residents have of the City.
Employees are expected to maintain minimum standards of dress, grooming,
and hygiene appropriate for their position and job duties and as necessary to
protect the safety of the public, themselves, and other employees. The City
may make exceptions under this section to reasonably accommodate the
religious practices of an employee or under the ADA.

(14). Political Activity. An employee may not endorse or support a political
candidate for public office or measure to be voted while on-duty, in City
uniform, in a City vehicle, or on any City property (except at a city polling
place, off-duty and not in City uniform).
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No employee may use any City equipment, facilities, or property to endorse or
support a political candidate for public office or a measure to be voted on.

An employee may not contribute to a city council campaign.

An employee may not wear city council campaign literature while on-duty, in
City uniform, in a City vehicle, or on any City property (except at a city polling
place, off-duty and not in City uniform).

An employee may not circulate petitions for city council candidates, although
the employee may sign such petitions.

An employee shall further comply with all Charter provisions regarding
political activity. In the event of a confiict between this Handbook and the
City’s Charter, the City’s Charter controls.

(15). Quiside Employment: Regular, full-time employees shall receive written
authorization from their Department Director for outside employment. The
Department Director may authorize outside employment if such does not
interfere with the employee’s duties to the City, does not interfere with City
heeds, and does not create a conflict of interest.

(16). Media Contacts. The City Manager is the primary media contact. The
Police Chief may communicate with the media in the event of an emergency,
disaster, or other circumstances requiring immediate information to citizens.
Employees shall not make statements on behalf of the City to the media,
unless directed to do so by the City Manager. [f an employee receives a
media inquiry, the employee shall respond that he or she must relay the
request to the City Manager's office and that he or she does not have the
authority to respond on behalf of the City. An employee shall report any
media inquiry received and response provided to the City Manager
immediately but not later than twenty-four (24) hours after the contact.

(17). Acceptance of Gifts. City employees may accept gifts in compliance
with Federal and State laws and this Handbook. The purpose of laws and
policies governing gifts to public employees is to regulate attempts to
influence the employees to use their authority or discretion to the advantage
of the person making the gift.

It is a crime for a public employee to agree to make a decision in return for a
payment or receipt of some other benefit. Employees may not accept gifts,
favors, services, or promises of future employment that could relate to, or
influence the performance of the employee’s official duties. Employees may
not use their position to gain special privileges or benefits and are to avoid
participating financially in any business enterprise, which might influence their
official decisions and judgments. Employees may not hold any position with
any business enterprise or governmental unit, which would conflict with the
proper performance of the employee’s duties or responsibilities.
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Benefit means any economic gain or economic advantage to an officer or
employee or to a relative of an officer or employee, but does not include:

(a) Political contributions made and reported in accordance with
law, unless otherwise prohibited herein.

(b) Awards publicly presented in recognition of public service.

(c) Gifts or other tokens of recognition presented by
representatives of governmental bodies or political subdivisions
who are acting in their official capacities.

(d) Commercially reasonable loans made in the ordinary course of
the lender’s business.

(e) Complimentary copies of trade publications.

(f Reasonable hosting, including travel and expenses,
entertainment, meals or refreshments furnished in connection
with public events, appearances, or ceremonies related to
official City business, if furnished by the sponsor of such public
event; or in connection with speaking engagements, teaching or
rendering other public assistance to an organization or another
governmental entity.

(9) Any economic gain or economic advantage conferred by any
one person or organization if the economic value totals less
than $50.00 per calendar year, but no cash, gift cards, checks,
or similar instruments are allowed even if the value is less than
$50.00.

The City Manager may accept gifts to the City, on behalf of the City, for
general employee consumption, or donate the gifts to appropriate
organizations, and issue acknowledgements on behalif of the City.

(18). Right to Search and Inspect. City employees have no reasonable
expectation of privacy with respect to the contents of any City owned property
including but not limited to lockers, computers, desks, vehicles, phones,
tablets, files, and cabinets, The City reserves the right inspect all City-owned
property at any time.

An employee who inferferes with a search or fails to cooperate in allowing a
search conducted, including giving access to City property as directed, may
be subject to discipline, including termination.

(19). Use of City Credit Cards. Employee’s use of credit cards shall comply
with this Handbook and the City adopted Credit Card Policy.

(20). Use of City Property. City facilities, equipment, supplies, land, property,
and other City resources and assets are provided to employees to perform
their job duties and not for their personal use.

(21). Computer Use, Internet and Intranet Use, E-mail Use. Employee may
use city computers, tablets, cell phones, intemet, intranet, e-mail, and
network systems for official city business only. Information sent, received,
and stored on any City device or system is subject to being monitored and
recorded at any time.
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Before an employee downloads, uploads, or places any hardware or software
onto any city equipment, including computers, cell phones, tablets, or
networks, the employee must receive the approval of the Department
Director. This approval is necessary to prevent malware or computer viruses
from entering the City’s system. Employees shall not connect personal
devices to any city computer, tablet, cell phone, or network.

(22). Social Media. The City may maintain an official social media site or
sites which the City Manager shall approve before setup or registration. The
City Manager shall also approve the content of social media site(s). The
Chief of Police, or his designee, may create a social media site or sites and
shall approve all content pursuant to this Handbook and the Fulshear Police
Department Social Media Policy.

Employee use of social media must comply with applicabie federal, state, and
City ordinances, regulations, and policies, as well as proper business
etiquette. Employees shali comply with copyright, trademark, servicemark,
and other intellectual property right laws; records retention laws, privacy laws,
Texas Public Information Act, Texas Open Meetings Act, the First
Amendment, and information security policies established by the City.

Wherever possible, links to more information should direct users back to the
City's official website for more information, forms, documents, or online
services to conduct business with the City.

Employees using social media for City purposes shall conduct themselves as
representatives of the City. Employees shall not post messages or reply to
messages that are discriminatory in nature, harassing or bullying, threatening,
obscene, contain confidential or proprietary information, or that are knowingly
false. A good rule of thumb is that if you would not want a message on the
front page of the newspaper, then you should not post it online.

The City reserves the right to remove any message, comment, post, image,
or video if such violates the law or is obscene.

Social media may be housed and used from online internet or intranet
websites, cellular apps, and tablet apps as well as other electronic
technology. The common social media sites the City may use for official
business is Facebook, Linkedln, Twitter, Instagram, and any other City-
approved social media sites.

Employees shall not represent themselves as a spokesperson for the City
unless designated as such by the appropriate city staff.

Employees shall not use personal social media while working for the City or
use city equipment, networks, computers, tablets, cellular phones, facilities,
or buildings after work to use personal social media. Employees shall not
provide a link to any personal social media site from any City approved site.
Employees shall not use City of Fulshear e-mail addresses or email
addresses that a reasonable person would believe to be associated with the
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City to create, use, respond, repost, remove, solicit, or delete any social
medtia that is personal in nature.

An employee who violates this section of the Handbook may be disciplined or
terminated.

(23). Telephone. Employees are prohibited from making personal long
distance telephone calls using the City’s telephone system.

(24). Recording. The City shall comply with all laws and regulations regarding
monitoring and recording of employees. Employees do not have a reasonable
expectation of privacy regarding their use of any City-issued equipment or
property. The City may monitor and record employee use of any city
equipment or propetrty.

(25). Cellular Phone. The City may provide cellular phones and services to
employees. Any City-issued cellular phone and service are the property of
the City.

(26). City-Owned Vehicles or Vehicle Allowance. The City Manager may
assign a City-owned vehicle for employee use or may provide a vehicle
allowance. City-owned vehicles shall be used only for City business, except
as otherwise specifically designated in the City’s Vehicle Use policy.

(27). Personal Vehicle Use for City Business. The City shall reimburse
employees for approved use of personal vehicles for City business at the rate
set by the Internal Revenue Service. Mileage reimbursement shall cover only
those miles incurred for City business and does not include an employee’s
normal commute to his’her place of business from home or any travel
associated with an employee’s personal business. Mileage reimbursement
shall not be available to employees who receive a vehicle allowance, unless
travel destination extends beyond a 100-mile radius from City Hall. For
business destination travel greater than a 100-mile radius, the trip is deemed
to be outside the parameters of the vehicle allowance and therefore mileage
is reimbursable. Reimbursement requests shall be submitted to the Finance
Department using City approved forms.

(28). Equipment and Vehicle Use. The City will provide employees with
necessary equipment and vehicles to perform their job duties. Employees
shall comply with all manufacturer directions and safety instructions when
using any equipment or vehicle. Moreover, employees shall comply with all
transportation code laws when operating City-owned vehicles.

Employees shall maintain an eligible driver's license for the class of vehicle
being driven.

Employees are prohibited from using City-issued or personal cellular devices
while operating equipment and vehicles, unless such device is enabled with a

hand-free device.
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Employees are responsible for maintaining the interior and exterior of the
vehicle(s) they are assigned. The employee shall ensure all safety equipment
is in proper working order, the registration is current, and proper fuel is in the
vehicle before operating any City-owned vehicle. The City shall pay for any
inspection, registration, and financial responsibly for City-owned vehicles only
as well as all repairs, except intentional damage caused by the employee.

If an employee is arrested or receives a citation for operating of a City-owned
vehicle, the employee shall be responsible for all fines and costs associated
with the arrest or citation, as applicable. Moreover, if a City-owned vehicle is
towed while in the possession of the employee, and the tow occurs from the
fault of the employee, the employee shall be responsible to pay for or
reimburse the City for any tow fees and impound charges.

{29). Damage, Negligence or Abuse of City Vehicles, Equipment, or Property.
Employees shall report damage to City vehicles, equipment, or property
immediately buf in no case more than twenty-four (24) hours after damage.

Additional detailed information is contained in the City of Fulshear Vehicle
Use Policy.
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CHAPTER VII - EMPLOYMENT PROCESS

A.

VACANCIES

(1)

When a vacancy occurs, the Department Director shall notify the City
Manager and Human Resources. Unless otherwise directed by the
City Manager, vacancies in the City shall be filled based on the
following procedures:

(@)

(b)

(c)

(d)

(e)

(f)

Posting. Human Resources shall post a notice of vacancy on
the City website for no iess than three (3) days. Human
Resources may post the vacancy on other websites, at other
locations, or in publications.

Application. All applications must be made on the City's
application form unless only a resume is requested by the City.
All applications and resumes must be received within the time
prescribed. Employees may apply for a vacant position. The
City Manager, Human Resources, and Department Director
shall determine which of the applicants, if any, are qualified for
the vacant position, and will notify the Department Director
which applicants are qualified to be interviewed.

The Department Director may interview applicants solely or
select a committee to conduct the interview. The Department
Director shall make a recommendation for employment to the
City Manager. The City Manager decides on which applicant, if
any, to offer employment.

In filling a vacancy, the City shall consider experience,
education, training, knowledge, skills, and abilities of the
applicants. The City may conduct in-person, telephone, or
other electronic interviews and may require applicants to
complete written examinations or assessments.

Applicants who receive an offer of employment may he
required to undergo a physical competence test, psychological
test, drug screening, or medical examination at the City’s
expense. The City Manager may engage any expert to assist
with evaluation of test results.

Applicants who receive an offer of employment may be subject
to a criminal background check. For positions that are
responsible for handling City funds, the City may obtain a credit
report on the applicant.

Applicants may be removed from employment consideration for
the reasons set forth in this subsection. This is not an all-
inclusive list:
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Failure to meet job-related test requirements.

Conviction of a felony or crime of moral turpitude.

False statements or fraudulent conduct.

Cheating on an examination.

Failure to report for required medical, physical, or
psychological tests at the place and time directed.

o Failure to notify the City of any change of circumstances
relevant to job performance, availability, or eligibility.

B. PROVISIONAL PERIOD, REHIRING, AND TEMPORARY EMPLOYMENT

(1)

2)

(3)

(4)

Provisional Period. Unless otherwise authorized by the City Manager,
all new employees shall be provisional in nature during the first ninety
(90) days of employment with the City. The Department Director, with
approval of the City Manager, may extend the initial provisional period
up to one (1) year. Employees who are promoted or transferred to a
new position, regardiess of tenure, shall be provisional in nature for a
period of ninety (90) days following the promotion or transfer, as
applicable. At any time during the provisional period, any provisional
employee may be dismissed with or without cause. At the end of the
provisional period, a formal performance evaluation may be conducted
by the employee’s Department Director or City Manager. Transferred
employees deemed unsuitable for the position during any provisional -
period may be subject to return to their previous position if currently
vacant. Satisfactory completion of the provisional period does not
guarantee employment for a fixed period of time. By providing for a
provisional period, the City in no way waives or alters the At-Will
nature of employment with the City. The At-Will status of employment
extends beyond any provisional period.

Eliaibility for Rehire. Former employees may be eligible for rehire at
the discretion of the City Manager; however, they shall not receive
preference over other applicants and will be subject to the same
employment procedures as set forth in this Handbook.

Temporary Employees. A Department Director may hire temporary
employees with the approval of the City Manager, not to exceed nine
(9) months in duration, however, a temporary employee may become
gither a regular, part-time or full-time employee at the City Manager's
discretion if he/she determines it to be in the best interest of the City.

Emergency Employees. In the case of an emergency, a Department
Director may hire temporary employees with the approval of the City
Manager, not to exceed nine (9) months in duration. The City is not
required to post notice of such hiring.
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TRANSFERS

(1) When a vacancy exists, an employee may request, in writing to the
appropriate Department Director, a transfer to position in another
department or a fransfer to a position within the same department.

(2) A Department Director may transfer an employee with the approval of
the City Manager.

(3) The City Manager may transfer an employee within the same
department or to another department at his/her sole discretion.

4) Transfers shall not affect an employee's Seniority.
RECLASSIFICATION

The City Manager may reclassify an employee’s position at his/her sole
discretion.

EMPLOYEE PERFORMANCE EVALUATION PROCESS

An employees’ work performance may be reviewed and documented by the
City. Performance reviews are generally conducted on the annual
anniversary of the employee’s Date of Employment, but may occur at any
time. Department Directors and supervisors shall use the City approved
performance evaluation form.

DISCIPLINARY ACTION

The City may take disciplinary action against employees who violate this
Handbook, City ruies, City Ordinances, or federal, state, or local laws. The
City may use progressive discipline, at its discretion, or may decide not to use
progressive discipline. Progressive discipline may resolve employee
problems at an early stage, which benefits the employee and the City. Use of
progressive discipline, however, does not alter the At-Will nature of employment
with the City.

Discipiinary action may call for the City to use all or some of the four (4)
following actions depending on the severity of the problem and the number of
occurrences:

(1) Verbal Reprimand: The Department Director may provide a verbal
reprimand to an employee. The Depariment Director should inform
the employee of the problem and provide improvement standards.

(2)  Wiritten Reprimand: The Department Director may provide a written
reprimand to an employee. The employee shall sign a receipt of the
written reprimand and a copy of the written reprimand shall be
provided to the employee and placed in the employee’s personnel file.
If the employee refuses to sign the reprimand, then notation shall be
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(3)

(4)

placed next to the employee’s signature line of such refusal. The
Department Director should inform the employee of the problem and
provide improvement standards.

Suspension From Work: The Department Director, with the approval
of the City Manager, or the City Manager may suspend an employee
for a period of not more than three (3) days if the employee has
received three Written Reprimands within a one-year period.

Suspensions shall be without pay unless otherwise directed by the City
Manager.

A Department Director, with approval of the City Manager, or the City
Manager may immediately suspend an employee if the Department
Director or City Manager believes that a suspension is in the best
interest of the City regardless of whether a verbal or written reprimand
has been previously provided to the employee.

If an employee is under criminal investigation or has been arrested,
indicted, charged, or cited with a criminal offense or official
misconduct, the Department Director, with the approval of the City
Manager, or City Manager may suspend the employee with or without
pay for the duration of the criminal investigation or proceedings when
such suspension would be in the best interest of the City. If the
criminal investigation or proceedings result in a dismissal of criminal
charges or a verdict of not guilty, the employee will be eligible for
reinstatement under such terms and conditions as specified by the
City Manager.

Termination; The Department Director, with the approval of the City
Manager, or the City Manager may terminate an employee for
performance issues or any disciplinary example listed below or if such
termination .is necessary to protect citizens, employees, officials, or

City property.

If the City Manager is not available and the Department Director
believes an employee should he suspended or terminated, the
Department Director shall contact the Assistant City Manager for
approval before suspending or terminating an employee. If neither the
City Manager or Assistant City Manager are available, the Department
Director may suspend an employee if such action is necessary to
protect citizens, employees, officials, or City property.

Disciplinary Action Examples. The examples below are the type of conduct that

may result in disciplinary action by the City. This list is not an all-inclusive list.

(1)

Unsatisfactory Attendance.

(a) Unauthorized absences or leave.
(b) Unapproved absences or leave.
(c) Abuse of leave.
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(2)

©)

(4)

()

(d) Tardiness.

(e) Leaving work without permission.

(f Abuse of lunch breaks or rest breaks.

(9) Being absent for three (3) or more days without notification or
permission (also referred to as a voluntary quit or job
abandonment).

Unsatisfactory Performance.
(a) Inability or unwillingness to satisfactorily perform assigned work.
(b) Failure to perform duties at an acceptable level.

Indifference Toward Work and Damage to Propedty.

(a) Inefficiency, negligence, loafing, carelessness, use of City time for
performing personal business, sleeping or otherwise being inattenfive
during work hours, interfering with the work of others, mistreatment of
the public or other employees.

(b) Damaging City equipment, facilities, buildings, vehicles, land, or
property.

(c) Failure to report damage to City facilities, buildings, vehicles, land, or
property, whether minor or visible. For example, if a vehicle strikes or
is struct by a person, object, or roadway infrastructure, but no visible
damage is observed, the employee shall report such incideni(s) to the
City immediately or as soon as practicable.

(d) Failure to meet or maintain specified conditions of employment, such
as failure to obtain or maintain a license or certificate.

(e) Misuse or failure to foliow delegated authority in performance of
duties.

Dereliction of Duty.

(a) Failure to comply with a City policy, rule, regulation, or ordinance.

(b) Failure to report a violation of a City policy, rule, regulation, or
ordinance.

(c) Failure to report property found by, confiscated by, or relinquished to
an employee immediately or as soon as practicable.

Insubordination.

(a) Failure or refusal to perform assigned work or to comply with
instructions or orders from a supervisort, Department Director, or City
Manager.

(b) Use of abusive or profane language or displaying hostility in response
to supervision.

(c) Failure to correct actions as set forth by a Department Director or City

Manager.

If the employee has a good-faith, reasonable belief that an instruction or
order violates City policies, rules, regulations, or ordinances and would
cause imminent harm to the health, safety, or welfare of the City, another
employee, or the public, the employee may refuse to follow such
instruction or order but must report the instruction or order to the City
Manager immediately or, if the City Manager is unavailable, to the
Assistant City Manager. The City Manager or Assistant City Manager, as
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(©)

%

8

applicable, shall decide to either uphold the instruction or order or rescind
it.

Violation of Safety Rules.

(a) Removal, dismantling, or damaging safety equipment or facilities;
failure to use safety equipment.

{(b) Failure to follow safety practices and procedures.

(c) Fallure to participate in post-accident procedures,

(d) Failure to report an on-the-job injury, an unsafe, or hazardous
condition immediately or as soon as practicable.

{e) Smoking in prohibited areas.

{fi Use of alcohol, drugs, or controlled substances.

Dishonesty/Fraud.

{a) Misuse, misappropriation, theft, removal, destruction, or damage of
City records, systems, equipment, buildings, facilities, land property,
funds, securities, or any other City assets.

(b) Unauthorized charges against the City’s accounts including credit card
accounts.

(¢) Forging, falsifying, or altering City documents.

(d) Authorizing or receiving payments for goods not received or services
not performed.

(e) Improprieties in handling or reporting of financial transactions.

() Authorizing, receiving, or attempting to receive payments for hours not
worked or allowed. :

(g) Embezzlement.

{h) Seeking or accepting anything of value from vendors, consultants, or
contractors doing business with the City in violation of this Handbook
or law.

() Misrepresentation or lying to another City employee, official,
contractor, or member of the public which may have any detrimental
effect of the City.

() Misrepresentation or lying about an iliness, injury, or health status, or
medical condition. Falsifying origin of personal injury to collect
workers’ compensation. Misuse of paid leave of absence.

(k) Use of confidential information for personal gain or sharing of
confidential information with other employees not authorized to receive
such information, family, friends, member of the public, or contractors.

() Any violation of federal, state or local laws related to dishonest
activities or fraud.

Disturbance.

(a) Participation by an employee in a disturbance occurring on City
property or while on duty; fighting on City property; possession of
dangerous weapons, firearms, explosives on City property without
permission.

(b} Entering City facilities, land, or property for unauthorized reasons.

(c) Use of abusive, profane, threatening language, or language or
gestures likely to incite an immediate breach of the peace; horseplay;
causing illness or injury to another employee, official, member of the
public or contractor.
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COMPLAINT PROCEDURES

A complaint related to working conditions, disciplinary action, the
interpretation or application of this Handbook, or interpretation or application
of departmental rules shall be handled via the following procedures:

Step 1: An employee should first discuss the matter verbally with
his/her supervisor no later than five (5) business days after the time
the employee first learned or should have learned of the matter
complained about to resolve the complaint. If the matter is not
resolved, the employee may initiate step 2.

Step 2: An employee may present the complaint to his/her
Department Director, in writing, no later than five (5) business days
after Step 1 is complete.

The Department Director will attempt to resolve the complaint by
meefing with the employee and any other pertinent employees. At this
meeting, the employee may bring another employee to participate in
meeting.

The Department Director shall respond, in writing, to the employee no
later than fifteen (15) business days after the meeting providing a
solution to the complaint or stating that the complaint is not
substantiated.

Step 3: If the employee disagrees with the Department Director's
response, the employee may file a written appeal to the City Manager
no later than five (8) business days after the date the employee
receives the Department Director’s response.

The City Manager shall review the appeal and take any action as
necessary to investigate the complaint. The City Manager shall
respond to the employee, in writing, no later than fifteen (15) business
days after receiving the employee’s appeal. The City Manager shall
provide a solution to the complaint or state that the complaint is not
substantiated. The decision of the City Manager is final and not subject
to further appeals.

Employees do not have the right to appeal reclassifications, transfers, or
terminations.

Failure by the employee to timely appeal shall cause the complaint to be
settled based on the last decision rendered.

If the Department Director is the subject of the complaint, the employee shall
follow the above-referenced procedures but direct all action to the Assistant
City Manager. The Assistant City Manager shall follow the same procedures
as the Department Director. If the City Manager is the subject of the
complaint, the employee shall follow the above-referenced procedures and the
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Department Director shall contact Human Resources fo participate in the
complaint process.

A complaint against a peace officer shall be directed to the Police Chief, be in
writing, and signed by the complainant per Tex. Gov't Code, Chapter 614, as
amended.

SEPARATION OF EMPLOYMENT

Separation of employment is an inevitable part of any organization. Below
are reasons for separation:

(1) Resignation — Voluntary ending of employment by an employee. Non-
exempt employees should give their Department Director or the City
Manager two (2) weeks’ notice of resignation. Exempt employees should
give their Department Director or City Manager thirty (30) days’ notice of
resignation, if possible, but no less than two (2) weeks.

(2) Termination — Non-volunfary ending of employment by the City for any
reason, whether for cause or not, including employee performance issues,
workforce reduction, or budgetary restraints.

(3) Retirement — Retirement:  Voluntary ending of employment by an
employee meeting age, service, and other criteria to retire.

The City may conduct an exit interview at the time of employment separation.
During the exit interview, the City will provide information regarding final
payroll, benefit coverage, and return of City owned property. The employee
may provide a written statement to the City regarding separation.

ADMINISTRATIVE DIRECTIVES AND DEPARTMENT DIRECTIVES

The City Manager may issue “Administrative Directives” to employees
providing more detailed information regarding interpretation of this Handbook
and to implement standard operating procedures.

Department Directors may enact rules to provide day-to-day guidelines that

enhance the efficiency of deparimental operations. Such rules shall not
conflict with this Handbook or any law.
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EMPLOYEE ACKNOWLEDGEMENT FORM

~| have received a copy of the City of Fulshear, Texas, Employee Handbook
(*Handbook”) and agree that | will read it and abide by the provisions contained herein.
~l commit to upholding the principles and expectations required of a public-sector

employee, and pledge to do my part to maintain and enhance:

Responsiveness — Having an enthusiastic, pro-active approach to serving our internal and

external customer base;

Customer Service — Committing to the delivery of efficient and cost effective services in a

courteous and caring manner;
Competence — Understanding the importance and responsibility of performing your role in
the organization successfully, efficiently, and ethically;

Safety Awareness — Being cognizant of your environment, and how it impacts the overall

well-being of yourself and others;

A Positive Environment — Fostering an open-minded approach to serve and support the

organization and community;

Teamwork ~ Maintaining respectful and collaborative cooperation among all employees
and others while performing our jobs.

~| understand and agree this Handbook is not, in any way, a contract of employment or
intended to create any binding legal obligations on the part of the City, which is an At-
Will employer. | further understand and agree that the City may amend or delete any

provisions of this Handbook without notice and any such changes shall apply to me.

EMPLOYEE SIGNATURE

PRINT NAME

DATE OF RECEIPT

Please return this completed form to Human Resources immediately.
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AGENDA MEMO
BUSINESS OF THE CITY COUNCIL
CITY OF FULSHEAR, TEXAS

AGENDA OF: April 18, 2017 AGENDA ITEM: |
DATE SUBMITTED:  April 12, 2017 DEPARTMENT: Administration
PREPARED BY: I(\:/IJ Snipes, City PRESENTER:  CJ Snipes, City Manager
anager
SUBJECT: LCISD Annexation
ATTACHMENTS: None
EXPENDITURE REQUIRED: $0
AMOUNT BUDGETED: $0
ACCOUNT:
ADDITIONAL APPROPRIATION REQUIRED: $0
ACCOUNT NO:
EXECUTIVE SUMMARY

Per the Settlement Agreement associated with the Lawsuit between the City and Lamar Consolidated Independent
School District the Parties agreed that the agreement would serve as a Petition for Annexation on the completion
and occupation of the High School/ Junior High School complex. We’ve now secured the information necessary

to begin the Annexation process.

STAFF RECOMMENDATION

Staff recommends the City Council approve the Petition and direct Staff to proceed with the requisite processes
necessary to complete the Annexation.
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AGENDA MEMO

BUSINESS OF THE CITY COUNCIL
CITY OF FULSHEAR, TEXAS

AGENDA OF: April 17, 2017 AGENDA ITEM(S): lI-A & V-J

DATE SUBMITTED:  April 10, 2017 DEPARTMENT: Building Services

Michelle Killebrew, Michelle Killebrew,

PREPARED BY: Building Official ~ + RESENTER: Building Official
SUBJECT: Special Use Request — 8525 FM 359, Suite 100

. Application, Site Plan, Survey, and Related Documents
ATTACHMENTS: (Please see complete attachments in Public Hearing Agenda Items)
EXPENDITURE REQUIRED: $0
AMOUNT BUDGETED: $0

ACCOUNT: Development Services

ADDITIONAL APPROPRIATION REQUIRED: $0
ACCOUNT NO:

EXECUTIVE SUMMARY

The owner of the property located at 8525 FM 359, along with their designated local representative Sharif
Alamin, are requesting a Special Use Permit for the property indicated. The property is within the Downtown
District and was previously occupied for retail commercial use. They are requesting to use the property for
commercial use, specifically to allow a Restaurant/Bar use. There are modifications planned for the interior of
the building.

They have provided the following documents as required by Sec. 1-283 of the City’s Zoning Ordinance (2012-
1069) which include the attached items referenced:

Completed Special Use Application: Completed Application from the Owner/Owner’s Representative.
(See Item 1)

Owner Affidavit: The owner has submitted a letter of approval to request the Special Use Permit
submitted by the Owner’s Representative (See Item 2)

Vicinity Map: Records from Fort Bend County Central Appraisal District show the location of the
property in relation to the surrounding areas. (See Item 3)

Context Map: Map shows existing layout, pavement, and access points. Staff accepts this document as
there will be no new buildings allowed without further approval via Special Use Permit(s) and/or building
permit(s). Map also is used for Site Plan Requirements. (See Item 4)

Survey: A survey was provided which shows the existing lot and the building that sits on it, along with
metes and bounds for the property and is on file. (See Item 5)

Compliance with the Comprehensive plan: After review of the request from the applicant, City Staff
finds that the requested use of a restaurant/bar is an approved and desired use within the Downtown
District (See Item 6)



e Site Plan: The site plan shows the building layout, and the proposed parking areas. Staff accepts these
document as there will be no new buildings allowed without further approval via Special Use Permit(s)
and/or building permit(s). (See Item 7)

e Landscape Plan: The applicant provided an overview of the current landscaping and indicated that no
modifications were planned at this time. (See Item 8)

e Grading and Drainage Plan: The applicant provided an overview of the current drainage flows and
indicated that no modifications were planned at this time that would affect the grading and/or drainage
of the area. (See Item 9)

e Lighting Plan: The applicant provided an overview of the current building lighting under the awning
and indicated that no modifications were planned at this time. (See Item 10)

e Elevations: The applicant provided pictures of the current building elevations and indicated that no
modifications were planned at this time. (See Item 11)

o Traffic Impact Study: This requirement is waived based on the determination of the City Engineer.
However, it is staff’s recommendation that the parking lot in front of the building be striped and the
overflow parking lot be repaved with appropriate egress and striped. (See Item 12)

e Signage: The applicant has indicated they will use wall signage and will comply with the sign ordinance
for the Downtown District requirements. (See Item 13)

¢ Notification to the Public: This has been completed. Notice was published in an approved newspaper
and a notice was also sent by the City to a verified listing of adjacent property owners within 300’ as
required by ordinance. (See Item 14)
o Sign Notification on the Property: The sign has been duly posted by the applicant.
(Verified by Staff; no attachment item included)

®* Planning & Zoning Commission Hearing: On April 7, 2017 the Planning and Zoning
Commission conducted a public hearing and unanimously recommended approval with the conditions
recommended by Staff aswell asto clarify the requirement for compliance with the sign ordinance.
(Seeltem 15)

STAFF RECOMMENDATION

Staff recommends the City Council approve the Special Use Permit requesting the use of an eating and
drinking establishment to be located at 8525 FM 359, Suite 100,with certain conditions applied. Staff
recommends that those conditions include the following:

1.) The ratio of alcohol sales remains at 30% as the applicant has indicated in the request documentation.

2.) The parking lot in front of the building be striped.

3.) The overflow parking lot be repaved with appropriate egress and striped.

4.) Arequirement that the applicant maintain the lease for the overflow parking while this requested business

use is ongoing.

It is Staff’s understanding that any conditions placed on the approval of this SUP must be met before a
Certificate of Occupancy would be issued by City Staff.



CiTY OF FULSHEAR s fuseo suie oo

PO Box 279 / 30603 FM 1093 [tem 1: SUP Application
Fulshear, Texas 77441 10f2
Phone: 281-346-8860 ~ Fax: 281-346-8237

www.fulsheartexas.gov

ZONING SPECIAL USE APPLICATION
Date of Application: 33 [ 17] 20 17
Property Address:_392.5 M 359 jﬁw te (0O Fa/shea;ﬁ( 77
Legal Description of the property: \Sh%f)} D% Cénter

Property Owner Name(s): FU)SL)POJ ¥ Lidﬁ/ / | ouls Z,Lﬁ_),f)m(t/]
address: 1016 _Tountein View Dr Suite ¢l (ousten ¥ 77057

Phone Number: 113~ Y4~ [152.  Email Address: [cU5. ’j@pman@gﬁai/. can

Applicant/Agent: Slncur"nf /% Al“m‘/\

Attach letter of authorization along with this application

Address: 1230 Mké Ar ;’owhc"acl DP./, Ric hmomdll)( 7 L0

Phone Number: 713517~ 7/ 7) _ Email Address: S| @min 888‘7‘@5}‘{7’7& il com

Zoning District: Dowiitown District current use of property: NacanT :m etail

Requested use of the property: Restaurant :] Bar

Land Uses of Adjoining Property:
(Agricultural, Single Family, Industrial, Business)

North Downtown Dishrict = Commércic|
South Douuttown Dishrick ~ Comm el ield
East - Dowrriooon Disiricet = Conmenrcial
West Doverntoon  Dishict = cuommerc) &l

Is the proposed special use allowable in the current zoning designation? yﬁfu

Application Fees: $150.00 for Residential Use
$500.00 for Commercial Use



Special Use Permit

APPLICANT/OWNER: __ Shacit Al-Avin /  Louis Lippnan

ADDRESS OF PREMISES: _ 8525 FM 2359  Soite 100 Folshear, TX 7744 |

REQUESTING: 1o use the propecty B Comensecal Use Spec’.ﬁca\{»} to

allow_o Restavrant / Bar use

HEARING DATE: Y -1- ao\7

PLANNING AND ZONING COMMISSION REVIEW
\/GRANTED

DENIED

RETURNED FOR ADDITIONAL DATA

COMMENTS/CONDITIONS: APFZANED Peqe- STAFE PEOMEADAIONS - "presi |
emnoyee vanlaNA Lo MUST Be FhEp AND STRAFER . APALCAAT WAS
auconesig m seek. ApDition AL Phe N ALEEMENT]s) v Tl NEHHZRING B NEEEE;
APALICAT WILL FoLLow Si6p 0eDNAILE Dcy ALLOWS opuf oNE PULLLIBA SN .
CHAIRMAN SIGNATURE: ] DATE: 7 APrit 2017 (ot 2100
e NOTE" PARLING Mona G 2eh 15 00T 1DLLWDE 163 Phiiipsa LLLULATROS | FonTAeE

“The Planning and Zoning Commission finds that gFanting the Special Use Permit will not be materially detrimental or injurious to
other property or improvements in the neighborhood in which the subject property is located, nor impair adequate supply of light or
air to adjacent property, substantially increase the congestion in the public streels, increase the danger of fire, endanger the public

health, safety and well-being, or substantially diminish or impair property values within the neighborhood.”

CITY COUNCIL REVIEW

GRANTED
DENIED

SIGNATURE: DATE:







AGENDA MEMO
BUSINESS OF THE CITY COUNCIL
CITY OF FULSHEAR, TEXAS

AGENDA OF: April 18, 2017 AGENDA ITEM: K

DATE SUBMITTED: April 12, 2017 DEPARTMENT: Planning & Development
Brant Gary, Brant Gary,

PREPARED BY: Executive Director of PRESENTER: Executive Director of
Planning & Development Planning & Development

SUBJECT: Consideration and Possible Action to Approve a Two-Year Contract Extension

with WCA, Waste Corporation of Texas, LP for Solid Waste Services

ATTACHMENTS: 1. Exhibit_A - Proposed Pricing_Changes
2. Recycling Tonnage Information

EXPENDITURE REQUIRED: $225,000 (Approximate Remaining FY 17 Budget)
AMOUNT BUDGETED: $450,000 (Full FY 17 Budget)
ACCOUNT NO.: 100-5-000-5461-01 - Contract - Sanitation Services

ADDITIONAL APPROPRIATION (Two-year term will require an annual
REQUIRED: appropriation in the budget for FY18.)

ACCOUNT NO.: 100-5-000-5461-01 - Contract - Sanitation Services

EXECUTIVE SUMMARY

As the City's contract with Waste Corporation of America, Inc. (WCA) for Solid Waste Services has expired, it
IS necessary to consider a new agreement for these services to be provided. At thistime, the City can take
advantage of atwo-year renewal clausein its existing contract from Feb. 2014 with WCA (formerly Royal
Disposal and Recyle, Inc.) to continue providing services as they have been for the past severa years. As a part
of this extension, the proposed contract amendment includes some price escalations, clarifying clauses and
confirmation of prior/updated terms. Those items are as follows:

1.) Extension of term - Per the original agreement, the contract terms are extended by two years based on the
execution date of this amendment.

2.) Residential Pricing Changes - The blended rate for residential servicesis being decreased from $15.67 to
$14.90 per month. In looking at the solid waste & recycling mix, the solid waste services decreased but the
recycling services dightly increased. Going forward, City Staff will work with WCA to provide information
about recycling and position ourselves for a possible reduction of this portion of the rate in the future.

3.) Roll-Off Container Pricing Changes - As shown in Exhibit A, the prices for Roll-Off Containers are being
proposed to increase in order for WCA to better address the cost of service across all sizes.

4.) City Administrator to City Manager - Consistent with the City's charter, this amendment recognizes the
change in title across the original contract terms.

5.) Contract Cancellation - Thislanguage is clarified in the proposed amendment. In the origina agreement,
there were inconsi stencies about the termination for cause language. The definition of termination included
the "for cause” language, but the corresponding terms did not. This clears up any potential ambiguity so that
the terms of cancellation apply to a"for cause" contract termination.

RECOMMENDATION

Staff recommends Council authorize the City Manager to execute the Proposed First Amendment
to the City's Solid Waste Contract with WCA providing for a contract extension of two years.



FIRST AMENDMENT TO RESIDENTIAL SOLID WASTE COLLECTION CONTRACT
DATED FEBRUARY 1°7, 2014 BETWEEN THE CITY OF FULSHEAR & WCA, WASTE
CORPORATION OF TEXAS, LP.

THIS FIRST AMENDMENT TO RESIDENTIAL SOLID WASTE COLLECTION
CONTRACT (the “First Amendment”) is made and entered into this 18" DAY OF APRIL,
2017, by and between WCA, WASTE CORPORATION OF AMERICA and CITY OF
FULSHEAR (hereinafter referred to as “Customer”).

WITNESSETH:

WHEREAS, WCA and the District have entered into a Residential Solid Waste
Collection CONTRACT, dated April 18th, 2017 (the “Contract”), and;

WHEREAS, WCA and the District desire to revise the rate for residential and
commercial rates and extend the terms of the current contract for 24 months (Two years).

NOW THEREFORE, for and in consideration of the mutual covenants herein contained,
WCA and the District hereby agree to the terms and conditions herein after set forth, to-wit:
ARTICLE |
EXTENSION TO CONTRACT: This franchise agreement between WCA and the city shall be

extended in accordance with the provisions set out in Section 11, Page 11 referred to as the
(EXTENDED TERM).

CONTRACT AMOUNT: WCA will be paid $14.90 per home per month for the collection of
household residential garbage and recycle materials. Commercial, Industrial, rates and rates for
delivery and service to residents requesting extra cart services, will be listed in (Exhibit A).

CONTRACT CANCELLATION WITH CAUSE: City approves the change of the provision
to add the following language, in the event of non-performance by the contractor to state; “The
city reserves the right to terminate the WCA Contract with written notice for non-performance
(with cause) providing written notice to the contractor (60) sixty days prior to the end of billing
period, to allow contractor to schedule pick up of carts and collect payments from customers,
Page 2, Item 5 in the last paragraph.

CHANGE IN CITY ADMINISTRATORS TITLE: Page 8, Section 5.04, replace the reference
to City Administrator to read “City Manager”.




ARTICLE II

This First Amendment shall modify the Contract only insofar as it relates to the matters
provided herein. All other existing terms and conditions not addressed in this First Amendment
shall remain in full force and effect and shall control.

IN WITNESS WHEREOF, the parties hereto have executed this First Amendment in
multiple copies, each of which shall be deemed an original, and shall be effective as of the date
first specified.

WCA, WASTE CORPORATION OF TEXAS, LP

By:
Name:
Title:

CITY OF FULSHEAR

By:
Name:
Title:




City of Fulshear Pricing

EXHIBIT A

Page 1

Commercial / FEL & Recycle Services- Base Price per Month

Size New Rate | New Rate | New | Old | Delivery | Extra PU
1X 2X
Removal
95 Ga Cart | (business) | $ 25.00 No Change | § 35 00
2 yd $57.00 $100.00 No Change | § 95,00 $77.00
3vyd $73.00 $117.00 No Change | § 95,00 $89.00
4 yd $ 88.00 $147.00 No Change | § 95,00 $105.00
6 yd $113.00 |$198.00 No Change | § 95,00 $134.00
8 yd $136.00 |$231.00 No Change | § 95,00 $ 145.00
Commercial / Recycle Services- Base Price per Month
Size New Rate | Old Rate Rate Delivery | Extra PU
1X 1X New | Old
Removal
No Change S 35.00
4 yd $76.61 $76.61 No Change | § 95,00 $76.61
6 yd $87.44 $87.44 No Change | § 95 00 $87.44
8 yd $98.95 $98.95 No Change | § 95,00 $98.95

Restaurants: $ 3.72 per cubic yard (super-cedes above rates)

Plus (+) 15 % Fuel Recovery Fee / Lock Fees - $ 15




EXHIBIT A

Page 2

Roll-off Containers

New Rate Old Rate

Delivery Fee - $120.00 Delivery Fee - $100.00

20 yard haul rate: $341.00 20 yard haul Rate - $240.00
30 yard haul rate: $351.00 30 yard haul rate: $280.00
40 yard haul rate: $361.00 40 yard haul rate: $320.00

15 % fuel recovery fee plus (+) Tax
« All prices subject to annual CPIl adjustment

Please Note: Residents requesting extra carts/service should contact the city staff and will be
charged $95.00 per cart delivery and billed $6.00 per month for the weekly service by the city.
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EXHIBIT A

Page 3
Fulshear Texas

Fort Bend County's Premier Address

City of Fulshear Proposed Residential Pricing Vs. Old Pricing
(Once Per Week MSW & Recycle Service)

Pricing Detail New Oold
Rate Pricing

2 years Current

Residential MSW Rate per home, $ 10.09 $12.38
Once per week service.

(Also, includes weekly Green Waste
& Bulk Collection

ge

@

o]
o
o
o)
o
—l
P
[N
o
o
©
o
o

. . $ 481 $3.29
Recycle Collection Services

Once per week recycle service.

“Service Day is Wednesday”

Total Residential Pricing = $ 14.90 $15.67

Savings over present total rate of
$15.67/per home is $.77 per home
or, 5% rate reduction.




Recycle Tonnage 2015
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/ Average Tons 9/16 35.41 TN
10 per month 10/16 44.67 ™
5 21.49 11/16 108.77 N
12/16 43.34 N
0 ; Total 800.67 N

2017-P01

2017-P02

2017-P03







AGENDA MEMO
BUSINESS OF THE CITY COUNCIL
CITY OF FULSHEAR, TEXAS

AGENDA OF:

PREPARED BY:

DATE SUBMITTED:

April 18, 2017 AGENDA ITEM: L

April 13, 2017 DEPARTMENT: Public Works

Sharon Valiante
Director of Public PRESENTER:
Works

Sharon Valiante,
Director of Public Works

Donation Deed — Fort Bend County; FM 1093; James Ln to FM 1463/FM

ACCOUNT NO.:

ACCOUNT NO.:

AMOUNT BUDGETED:

SUBJECT: 359; Parcel 301A

1. Donation Deed
ATTACHMENTS: 2. Location Map FM 1093 — Phase Il Parcel 301A

3. Location Map FM 1093 — Phase Il Parcel 301 (reference document)
EXPENDITURE REQUIRED: N/A

N/A

ADDITIONAL APPROPRIATION REQUIRED: N/A

EXECUTIVE SUMMARY

Fort Bend County, the governing entity for the FM 1093 — Phase Il Widening Project, within the
Fulshear City limits, has prepared a Donation Deed that outlines an additional sliver of land (0.2382
acre; 6,019 square feet) necessary to accommodate the project. The additional parcel requested for
consideration is just west of the sliver of land the City approved for Fort Bend County at its regularly
scheduled City Council meeting on October 18, 2016. That parcel was 0.0427 acre (1,858 square feet).

RECOMMENDATION

Staff recommends Council approve the donation of right-of-way to Fort Bend County and authorize the
City Manager to execute the Donation Deed.




NOTICE OF CONFIDENTIALITY RIGHTS: IF YOU ARE A NATURAL PERSON, YOU
MAY REMOVE OR STRIKE ANY OR ALL OF THE FOLLOWING INFORMATION FROM
ANY INSTRUMENT THAT TRANSFERS AN INTEREST IN REAL PROPERTY BEFORE IT
IS FILED FOR RECORD IN THE PUBLIC RECORDS: YOUR SOCIAL SECURITY
NUMBER OR YOUR DRIVER’S LICENSE NUMBER.

DONATION DEED

STATE OF TEXAS
KNOW ALL MEN BY THESE PRESENTS

wn W W

COUNTY OF FORT BEND

THAT THE, CITY OF FULSHEAR, TEXAS (“Grantor”), for and in consideration of
the sum of ONE DOLLAR ($1.00) and other valuable consideration to the undersigned in hand
paid by the Grantee herein named, the receipt and sufficiency of which are hereby acknowledged,
has DONATED, and by these presents does GRANT, GIVE AND CONVEY unto FORT BEND
COUNTY, TEXAS (“Grantee”), a body corporate and politic under the laws of the State of Texas
and unto its successors, and assigns, forever, a certain tract of land, containing 0.1382 of an acre,
as more particularly described in Exhibit “A”, attached hereto and incorporated herein and made
a part hereof for all purposes, together with all rights, titles, and interests appurtenant thereto and
improvements situated thereon (collectively, the “Property”).

This Donation Deed and the conveyance hereinabove set forth are executed by Grantor and
accepted by Grantee subject to the terms, conditions and provisions:

1. The Property will be used by Grantee in carrying out a purpose that benefits the public
interest of Grantor, to wit: enhanced mobility of the region through use of the Property
as additional right-of-way to accommodate improvements to the FM 1093/Westpark
facility; and

2. Grantee shall at all times use the Property to effect and maintain the public purpose for
which this conveyance is being made; and

3. In the event Grantee ceases to use the Property in carrying out the public purpose
benefitting the public interest of Grantor for a period of time greater than twelve (12)
consecutive months, and after at least thirty (30) days’ written notice from Grantor to
Grantee of Grantee’s violations of this conditions, then all of Grantee’s rights, title, and
interest in the Property shall revert to Grantor upon Grantor’s filing of a copy of such
notice and reversion in the Official Public Records of Fort Bend County, Texas.

4. This Donation Deed and the conveyance hereinabove set forth are executed by Grantor
and accepted by Grantee subject to the terms, conditions, and provisions hereof, and
further subject to all easements, conditions, restrictions, covenants, mineral or royalty
interests, mineral reservations, surface waivers, utility conveyances, liens,
encumbrances, regulations or orders of municipal or other governmental authorities, if
any, or other matters of record in Fort Bend County, Texas, to the extent the same are
validly existing and applicable to the Property (collectively, the “Permitted
Encumbrances”).



TO HAVE AND TO HOLD the Property, together with all and singular the rights and
appurtenances thereunto in anywise belonging, unto Grantee, its successors and assigns, forever,
and Grantor does hereby bind itself, its successors and assigns, to WARRANT AND FOREVER
DEFEND, all singular the title to the Property unto Grantee, its successors and assigns, against
every person whomsoever lawfully claiming or to claim the same or any part thereof, subject only
to the Permitted Encumbrances.

If current ad valorem taxes on said Property have not been prorated at the time of closing,
Grantor and Grantee shall be responsible for payment of its respective share thereof based on
period of ownership.

Grantee’s address is 301 Jackson Street, Richmond, Texas 77469.

EXECUTED on this the day of , 2017.

GRANTOR:

City of Fulshear, Texas

By:

C. J. Snipes, City Manager

THE STATE OF TEXAS §

8

COUNTY OF FORT BEND §
This instrument was acknowledged before me on the day of ,

2017 by C.J. Snipes, City Manager, on behalf of the City of Fulshear, Texas.

(SEAL)

Notary Public in and for the State of Texas



AGREED to and ACCEPTED on this the day of , 2017.

GRANTEE:

FORT BEND COUNTY, TEXAS, a body corporate
and politic under the laws of the State of Texas.

By:
Robert E. Hebert, County Judge
THE STATE OF TEXAS §
8
COUNTY OF FORT BEND 8
This instrument was acknowledged before me on the day of ,

2017 by Robert E. Hebert, County Judge of Fort Bend County, Texas, a body corporate and
politic under the laws of the State of Texas, on behalf of said body corporate and politic.

(SEAL)

Notary Public in and for the State of Texas

Attachments:
Exhibit A — Legal Description of the Property

After Recording Return to:
Fort Bend County Engineering
Attn: Bryan Norton

301 Jackson Street

Richmond, Texas 77469



EXHIBIT A



February, 2017
Parcel 301A
Page 1 of 4 Pages

EXHIBIT A

County: Fort Bend

Highway: F.M. 1093

Project Limits: James Lane to FM 1463 / FM 359
RCSI: 1258-02-038

Property Description for Parcel 301A

Being a 0.1382 acre (6,019 square feet) parcel of land, out of the C. Fulshear Survey A-29,
Fort Bend County, Texas, and being part of and out of that certain residue of 1.247 acre
tract of land, described in a Deed dated October 27, 1987 from the Estate of Lula Louise
Field Lloyd, Deceased Et Al to the City of Fulshear, Texas, filed in the Official Public
Records of Fort Bend County, Texas (O.P.R.F.B.C.), under Clerk’s File No. 8768377, said
0.1382 acre parcel being more particularly described as follows:

COMMENCING at a 5/8-inch iron rod found for a northeast corner of a called 0.413 acre
tract of land, described in a Deed dated May 1, 2003 from Metropolitan Transit Authority
of Harris County, Texas to the City of Fulshear, Texas, filed in the O.P.R.F.B.C., under
Clerk’s File No. 2003059725, and at an interior angle of the Fort Bend County Tollroad
Authority Corridor as described in the O.P.R.F.B.C. under Clerk’s File No(s). 2015058468,
2015058447, and 2015058441, thence as follows:

North 74°42°19” East, a distance of 579.46 feet, along the north line of said 0.413
acre tract, along the north line of the residue of said 1.247-acre tract and along the
south line of said Fort Bend County Tollroad Authority Corridor, to a 5/8 inch iron
rod with TxDOT aluminum cap set in the proposed north right-of-way line of FM
1093 (width varies) for the northeast corner and POINT OF BEGINNING of the
herein described parcel, said point having Coordinates of N=13,812,840.95 and
E=2,951,873.75;**

1) THENCE, South 04°53°15” East, a distance of 48.15 feet, over and across the
residue of said 1.247-acre tract to the existing north right-of-way line of F.M. 1093
(width varies) as described in Volume 285, Page 305, filed in the Deed Records of
Fort Bend County, (F.B.C.D.R.), Fort Bend County, Texas, to a 5/8 inch iron rod

with TxDOT aluminum cap set for the beginning of a non-tangent curve to the
left;**

2) THENCE, in a westerly direction along the south line of the residue of said called
1.247 acres, and with said curve to the left having a radius of 1,474.10 feet, a central
angle of 14°33°38” and chord which bears South 81°59°15” West, 373.61 feet, for
an arc length of 374.61 feet, to a 5/8-inch iron rod with TxDOT aluminum cap set
for the west corner in the herein described parcel;**



3)

February, 2017
Parcel 301A
Page 2 of 4 Pages

EXHIBIT A

THENCE, North 74°42°19” East, a distance of 379.29 feet, along the proposed
north right-of-way line of said F.M. 1093, to the POINT OF BEGINNING and
containing 0.1382 acre (6,019 square feet) parcel of land.

NOTE: All bearings are based on the Texas coordinate system, NAD 83 (1993
Adj.), South Central Zone. All coordinates shown are surface and may be converted
to grid by Dividing by TxDOT conversion factor of 1.00013.

All coordinates shown hereon are established from TxDOT Control Monuments,
H-3, H-4, H-5, and H-13 prepared by Costello, Inc. dated February 23, 2000 and
TxDOT Control Monuments H-5A and H-5B prepared by Weisser Engineering
Company dated October 2006.

** The monument described and set in this call may be replaced with a TxDOT
Type II Right of Way marker upon completion of the highway construction project
under the supervision of a Registered Professional Land Surveyor, either employed
or retained by TxDOT.

Access will be permitted to the remainder property abutting the highway facility.

NOTE: A parcel plat of even date was prepared in conjunction with this property
description. ;

Compiled by:

Weisser Engineering Company
TBPLS Firm Reg. No. 100518-00
19500 Park Row, Suite 100
Houston, Texas 77084

(281) 579-7300

February, 2017




POC
PARCEL 301A
FND %" I.R.

POB
PARCEL 301A

F.M. 1093

PARENT TRACT INSET

NOTES:

1.

. ALL BEARINGS AND COORDINATES ARE BASED ON THE TEXAS

. ALL COORDINATES AND ELEVATIONS SHOWN HEREON ARE

A PROPERTY DESCRIPTION OF EVEN DATE WAS PREPARED IN
CONJUNCTION WITH THIS PARCEL PLAT.

.xx THE MONUMENT DESCRIBED AND SET MAY BE REPLACED WITH A

TxDOT TYPE Il RIGHT-OF -WAY MARKER UPON COMPLETION OF THE
HIGHWAY CONSTRUCTION PROJECT UNDER THE SUPERVISION OF A
REGISTERED PROFESSIONAL LAND SURVEYOR, EITHER EMPLOYED OR
RETAINED BY TxDOT.

COORDINATE SYSTEM, SOUTH CENTRAL ZONE, NAD 83 (1993 ADJ.).

ALL DISTANCES AND COORDINATES SHOWN ARE SURFACE AND MAY
BE CONVERTED TO GRID BY DIVIDING BY A COMBINED ADJUSTMENT
FACTOR OF 1.00015.

ESTABLISHED FROM TXDOT CONTROL MONUMENTS H-3, H-4, H-5, AND
H-13 PREPARED BY COSTELLO, INC. DATED FEBRUARY 23, 2000 AND TXDOTC
CONTROL MONUMENTS H-5A AND H-5B PREPARED BY WEISSER
ENGINEERING COMPANY DATED OCTOBER 2006.

. ABSTRACTING PERFORMED BY: POSTLE PROPERTY SERVICES 12/2013

T0 01/2014 AND UPDATED ON 0//2015.

. GROUND SURVEY PERFORMED 03/2012, 09/2014 & 07/2015.

CONVENTIONAL SIGNS:
EXISTING RIGHT-OF-WAY LINE
ACCESS DENIAL LINE
PROPOSED RIGHT-OF-WAY LINE
PROPERTY LINE

SURVEY LINE

DENOTES PARCEL No.

L

DENOTES BEARING AND DISTANCE NOTE No.

SET %"IL.R. W/TxDOT ALUM. CAP (SEE NOTE 2) W
SET %"I.R. W/TxDOT ALUM. CAP (STAMPED "ADL") ERADL

ol

FOUND %"LR. W/TxDOT ALUM. CAP U
SET (AS INDICATED) [ ]
FOUND (AS INDICATED) O
LEGEND:

=CLERK'S FILE NUMBER
=FILM CODE NUMBER
.B.C =OFFICIAL PUBLIC RECORDS OF FORT BEND COUNTY
P.R. =FORT BEND COUNTY PLAT RECORDS
R, =FORT BEND COUNTY DEED RECORDS
R. =FORT BEND COUNTY COURT RECORDS
.C.R. =FORT BEND COUNTY DISTRICT COURT RECORDS

.............................. EXISTING TAKING AC/SF REMAINING
.............................. 01382 AC 1106 RT
1.244 CALC. £.019 SF . .
A 19500 Park Row, Suite 100
L ~ WEISSER Houston, Texas 77084
EngineeringCo. (281 579 - 7300

TBPLS Firm Reg No. 100518-00

PARCEL PLAT SHOWING
PARCEL 301A
FM 1093, FORT BEND COUNTY, TEXAS

SHEET 3 OF 4 DATE: 02/2017 _ JSCALE:N.T.S. Tow No.: FGB/6

RCSJ No.: 1258-02-0353 DWG. No.: P-301A-01
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CITY OF FULSHEAR
Finance Department

PO Box 279 [/ 29378 McKinnon, Suite A
Fulshear, Texas 77441
www.fulsheartexas.gov

MEMORANDUM
To: Mayor and City Councilmembers
From: Wes Vela, Chief Financial Officer
Date: March 16, 2017
Subject: Presentation of Annual Financial Report

The City’s annual financial audit for the period ending September 30, 2016 has been completed by the city’s outside
audit firm of Whitley Penn, L.L.P. The audit report has been reviewed with the City Manager and Chief Financial Officer
and results in a “clean opinion.” Mr. Chris Breaux will present a summary of the audit findings and answer questions as
needed.






AGENDA MEMO
BUSINESS OF THE CITY COUNCIL

CITY OF FULSHEAR, TEXAS
AGENDA OF: April 18, 2017 AGENDA ITEM: N
DATE SUBMITTED:  April 12, 2017 DEPARTMENT: Administration
PREPARED BY: 1(\;4] Soipes, City PRESENTER:  CJ Snipes, City Manager
anager
SUBJECT: Certificates of Obligation
ATTACHMENTS: Privileged
EXPENDITURE REQUIRED: $0
AMOUNT BUDGETED: $0
ACCOUNT:
ADDITIONAL APPROPRIATION REQUIRED:  $0
ACCOUNT NO:

EXECUTIVE SUMMARY

Staff has prepared a series of documents and pro forma related to Council’s directive that we move forward with
issuing the Certificates of Obligation this month, However, in light of certain correspondence, we are requesting
that Council discuss this issue with Legal Counsel before taking final action. On the advice of the City’s Legal

Team we have listed this as a discussion item only.

STAFF RECOMMENDATION

Staff recommends the City Council discuss the situation with Legal Counsel prior to taking any action.
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AGENDA MEMO
BUSINESS OF THE CITY COUNCIL

CITY OF FULSHEAR, TEXAS
AGENDA OF: April 18,2017 AGENDA ITEM: O
DATE SUBMITTED:  April 12, 2017 DEPARTMENT: Administration
PREPARED BY: g Snipes, City PRESENTER:  CJ Snipes, City Manager
anager
SUBJECT: Professional Service Agreement with Elizabeth Christian PR
ATTACHMENTS: Professional Services Agreement
EXPENDITURE REQUIRED: $0
AMOUNT BUDGETED: $0
ACCOUNT:
ADDITIONAL APPROPRIATION REQUIRED: $0
ACCOUNT NO:

EXECUTIVE SUMMARY

Staff has located a Public Relations firm that appears to have the resources necessary to properly serve the City’s
interests at the time of the drafting of this document it was unclear if this service was going to be contracted

directly by the City or instead through the City’s legal team.

STAFY RECOMMENDATION

Staff recommends the City Council approve the agreement.
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